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CHTYallMOHHBIX 3a1a9»

ropog Mocksa



[IporpamMma pa3paboTaHa B COOTBETCTBHHM C IMpHKa3oM MHHHCTEpCTBa 00pa3oBaHUs U
Hayku Poccuiickoit @enepanun ot 1 wmrons 2013 r. N 499 "O6 yrtBepxknenun Ilopsinka
OpraHM3allil ¥ OCYIIECTBICHHUS OO0pa30BAaTEIbHOW MEATENBHOCTH IO JOMOJHUTEIbHBIM
npodeccrOHaIBHBIM MporpamMmmam".

[ToBpimenne KBamupuKaUKd CIOylIaTeNled, OCYIIECTBIEMOE B COOTBETCTBUU C
POTrpaMMOii, MPOBOAUTCS C HUCIOJB30BAaHUEM MOAYJIBHOTO MPUHIMIIA MOCTPOSHHS Yy4eOHOTro
IUIaHa C TPUMEHEHUEM pa3IM4YHBIX 00pa30BaTENbHBIX TEXHOJOTHH, B TOM YHUCIE
JTUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHHA M 3JIEKTPOHHOTO OOyYeHHUs B COOTBETCTBHHU C
3aKOHOJIaTEILCTBOM 00 00pa3oBaHUMU.

JlononuutenbHas — mpodeccuoHadbHas ~ NporpaMMa  TMOBBINICHHWS — KBalM(uKauuy,
pazpabotaHa oOpa3oBaTeNbHON oOpraHu3alieil B COOTBETCTBHM C 3aKOHOAATEILCTBOM
Poccuiickoit @enepannu, BKIIIOYaeT BCE MOAYJIH, YKa3aHHbIE B yYeOHOM IUIaHE.

Copep:kaHue OLIEHOYHBIX M METOJUYECKHX MaTepHalIOB OIpeneiseTcss o0pa3oBaTenbHOM
OpraHu3aleil CaMOCTOATENBHO C Y4YeTOM IIOJOXKEHHUH 3aKOHOAATENbCTBA 00 0OpazoBaHHMU
Poccuiickoit deneparum.

CrpykTypa  JONMOJHHUTEIBHOH  MpO(GECCHOHANBHOW  MPOrpaMMbl  COOTBETCTBYET
TpeOoBanusiM llopsiaka opraHuM3anyMyd U OCYIIECTBICHHS] 0Opa30BaTENbHON NEATEIbHOCTH IO
JIOTIOJTHUTEIBHBIM MPO(EeCCHOHATBHBIM MPOTrPaMMaM, YTBEPKACHHOTO MpHKa3oM MUHOOpHAYKH
Poccum ot 1 mronsa 2013 r. N 499.

O0beM JONOJHUTENBHOM TNpOo(ecCHOHANBHOM MporpaMMbl BHE 3aBHCHUMOCTH  OT
MPUMEHSEMBbIX 00pa30BaTEIbHBIX TEXHOJOTHH, OJDKEH OBITh He MeHee 16 akageMHuecKHx
yacoB. CpOKH €e OCBOCHHUS OTIPENeNIAIOTCS 00pa30BaTeIbHOW OpraHU3aIlel CaMOCTOSATENBHO.

®opMbl  00yueHHUs ciymaTtenei (o4yHas, OYHO-3a04YHas, 3a04YHasl) OINPEIEISIOTCS
00pa30BaTeNbHON OpraHU3aIe CaMOCTOATENBHO.

K ocBoeHMIO TOMOTHUTENBHBIX MPOGECCHOHATIBHBIX MPOTPaMM JIOITYCKAIOTCSL:

- U1, UMEIoIue cpeaHee npodeccuoHalbHOE U (MIIH) BhICIIEe 00pPa30BaHHUE;

- TUTIa, TTOJTyYaoIne CpeHee MpodecCuoHaIbHOE U (MJTH) BEICIIee 00pa3oBaHUE.

Jns ompeneneHus CTPYKTYpbl TOMOJHUTEIBHOW MPO(ECCHOHATBHOM MpPOrpaMMbl U
TPYJOEMKOCTH €€ OCBOEHMSI MOYKET IMPHUMEHSTHbCS CHUCTEMa 3a4eTHbIX enuHull. KosinuecTBo
3aUETHBIX EIWHUIl TO JOMOJHUTEIbHOW MpodecCHOHANbHOM MporpaMMe YCTaHABIUBAETCS
OpraHu3aIUEn.

OOpa3oBarenbHas JEATENBHOCTh CHyIIATENed MpeaycMaTpUBAET CIEAYIONIUE BHJIBI
yUeOHBIX 3aHATHH M Yy4YeOHBIX paloT: JEKIHH, NPAaKTUYECKHEe W CEMHHAPCKHE 3aHATHS,
nabopatopHble pabOThI, KPYTJble CTOJBbI, MAaCTepP-KIacchl, MACTEPCKHE, JI€JIOBBIE UTPHI, POJIEBBIC
UTPHl, TPEHUHTH, CEMHHApbl 1O OOMEHY OIBITOM, BBHIC3IHBIC 3aHATHS, KOHCYJbTAIHUH,
BBIMIOJTHEHUE AaTTECTAIIMOHHOW, IUINIOMHOW, MPOEKTHOW paboThl W Apyrue BHUIBI YYEOHBIX
3aHATUH U y4eOHBIX paboT, OTPE/IeTICHHBIC YUCOHBIM TUTAHOM.

1. eab nporpaMmbI:

B PE3YIIBLTATC NPOXOKIACHUSA O6y‘~I€HI/I$[ CJIyiaTejib MOJYYHUT aKTyaJbHBLIC CUCTCMHBIC 3HAHHUA U
NPaKTUYCCKUE HABBIKK JIJISl PEIICHUS CIIOKHBIX M HEOJHO3HAYHBIX CHUTYAIlMi, BCTPEYAIOIIUXCS B
npoiiecce padore.

COBepIHeHCTByeMbIe KOMIICTCHIIUN

No Kommerenmmsa Hanpasnenne moaroToBku
®droc 380303
YMNPABJNEHWE

MNEPCOHAJIOM  (YPOBEHb
BbICLLEMO ObPA3OBAHUA
BAKAJTABPUAT)

Ko xommereHnimm




3HaHueMm TpynoBoro kojekca Poccuiickont ®eaepauuu u
WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJAEPKAIIUX HOPMBI
TPYZOBOI'O IPaBa, 3HAHUEM IPOLEAYP NPUEMA, YBOJIBHEHMUS,
nepeBojia Ha APYTYI0 paboTy W MEpeMeleHus MepcoHaa B
coorBercTBUM ¢  TpynoBelM  koxekcom  Poccuiickon
Qenepalii W BIAJEHUEM  HaBbIKaMH  OQOpPMIICHHUS
CONIPOBOXKAAIOIIEH TOKYMEHTALIMHU

BJIQJICHUEM HAaBBIKAMHU pPa3pa0OTKH OpPTaHU3AlMOHHOW WU
(YHKIIMOHATIBHO-ILTATHOM CTPYKTYPHI, pa3paboTku
JIOKaJbHBIX HOPMATUBHBIX AKTOB, KACAIOIIUXCSI OPTaHU3AIIH
TpyAa (mpaBuwia BHYTPEHHErO TPYAOBOIO pacropsika,
TOJIOXKEHHE 00 OTITyCKaXx, MOJ0KEHHE 0 KOMaHIUPOBKaX )

YMEHHEM  BECTM  KaJpOBOE  JCJIONPOU3BOACTBO W
OpraHu130BbIBaTb ApXUBHOE XPAHEHUE KAJPOBBIX TOKYMEHTOB B
COOTBETCTBUU C JACHUCTBYIOIIMMH HOPMATHBHO-IIPABOBBIMHU
aKTaMH, 3HAaHUEM OCHOB KaJpOBON CTAaTUCTUKH, BIIAJICHUEM
HAaBbIKAMHM COCTAaBJICHUSI KaJpOBOM OTYETHOCTH, a TAKKeE
HaBbIKAMU O3HAKOMJICHUSI COTPYJHUKOB OpraHU3aluu C
KaJpOBOM MOKYMEHTAlIMEd W ACHCTBYIOUIMMH JIOKAIbHBIMU
HOPMAaTUBHBIMH aKTaMH, yMEHHE OOeCHe4HuTh 3aIUTy
MEPCOHAIBHBIX JAHHBIX COTPYIHUKOB

[IK-10

ITK-11

[IK-13

npo¢ecCHOHAIBHOTO0 CTaHAAPTA

CoBepuieHcTBYyeMble KOMIIETEHIIHM B COOTBETCTBMU € TPYAOBbIMH (QUKIHSAMH

npukasom MuHTtpyaa P® ot «06» oKkTabpa 2015 r. N2 691H

«CneunanucT no ynpasBNeHUIO MepPCcoOHaNoOM», YTB.

No

Kommerenims

HaHpaBHCHI/IC IHOArOTOBKH

«Cneuuranuct No ynpasaeHUIo
nepcoHanaom», yTB. NPUKa3om
MuHTpyaa PP ot «06» OKTA6pA

2015 r. N2 691H

TpynoBsie hyHKIHMH (KOKT)

JIOKyMEHTaIIMOHHOE o0ecrieueHue paboThI C
NIEPCOHAIIOM

A/01.5, A/02.5, A/03.5

IlnanupyeMblii pe3yJabTaT 00y4eHHs :

[Tocne oxkonyanus o0yuenus Ciymarenab OyJeT 3HATh:

S e e

Kak rpaMOTHO NpuHUMATH JAeja KaJIpoBOH CIIyKObI

[IpaBuna opopmiieHust Ha pabOTy paOOTHUKOB pa3HBIX KaTEropui

Kaxk Bectu 6€3 ommboK TpyA0BbIe KHIKKH PAOOTHHUKOB

[TpaBuia rpaMOTHOTO OOPMIICHHS TIEPEBOJIA U IEPEMEIICHUST PAOOTHUKOB
[TpaBuna npenoctapneHus 6e3 HapyIlIEHUI pa3Hble BUJIbI OTITYCKOB
Kak opopmiate mporieypy pacTop:keHust TpyA0BOTO JI0roBopa (YBOJIbHEHHs paOOTHUKA)

IHocsie okoHuanus o0yuenuss Caymaresb OyJaeT ymMeThb:

e TIPaMOTHO IPUHHUMATH JieJia KaJpOBOH CIykKOBI;




e  MPaBHIBHO OGOPMIISATH Ha pabOTy PabOTHUKOB Pa3HBIX KaTErOpuii;

e BecTH 0e3 OMMOOK TPYIOBBIC KHIDKKH paOOTHHUKOB;

e TPaMOTHO OOPMIIATH IIEPEBOJ U MEPEMEIICHUE PAOOTHHKOB;

e MPEIOCTABIATH O3 HAPYIICHUIA Pa3HbIC BUIBI OTITYCKOB;

¢ 0hOpPMIIATH POLIEAYPY PACTOPKEHUS TPYAOBOTO JOTOBOpPa (YBOJIbHEHUS pabOTHUKA) TIEPUOI,
HEOOXOAMMBIC IS aHAIHM3a ACATEIHPHOCTH KOMITAaHHUH.

Y4yeOHbBIi JIAH:

Kareropus ciymareneii: pyKoBOIUTENH, CHEIUAINCTBI, MEHEIKEpPbl OTIEIOB KaJpOB, CIIykKO
yIpaBJ€HUS IEPCOHATIOM, KOTOPHIM CaAMOCTOSITEIbHO MPEICTOUT MPOBOAUTh BHYTPEHHUHN ayaUT
KaJIpOBBIX IOKYMEHTOB B CUTYAalUsX: U3MEHEHUS JEHCTBYIOLIErO TPYAOBOIO 3aKOHOATENbCTBA;
NPEACTOSALIECd  NPOBEPKM  OpraHU3aldd  TPYJOBOM  MHCIEKUMEW;  BCTYIUIEHUS B
JIOJDKHOCTB/yBETUYCHHST 00beMa BBITIOJTHSIEMOU paboThI U Jp.

TpeboBaHus K MpeBapUTEIbHOI MOATOTOBKE:

1. YcnemHoe okoHuanue kypca Kampopas paborta B coBpemeHnHo# opranuzamuu 2018r.
VYposens 1. Ilponenypsl ohopmiieHuss TPYAOBBIX OTHOLICHUHA WM SKBUBAJICHTHAs
MOJITOTOBKA.

2. VYcnemHoe oxkoH4yaHue Kypca KagpoBas pabora B coBpeMeHHO# opranuzammu 2018r.
VYpoBenb 2. OpraHuzanusi KaapoBOTO JAEJONPOU3BOACTBA WM HKBUBAJICHTHAs
MOJrOTOBKA

Cpoxk o0yueHust: 16 akaAeMUYECKUX YacOB, 5 4aCOB CAMOCTOSITEIIBHO

dopma oO0yueHUs: OdYHas, OYHO-3a04Has, 3aouyHas. [lo »xemanuto cmymatens Qopma
00y4eHUsT MOKET ObITh N3MEHEHA W/WIIHA JIOTIOJTHEHA.

PexxuM 3aHATUI: JTHEBHOM, BEYEPHUM, TPYIIIIBI BBIXOAHOT'O JIHS.

Ne OOmas Bc | B Tom uncne CPC,u
w/m HanmenoBanue monyneun E:) }C]f::eM Zro Jlexn | IIpakr
0 MPOTpaMme (axaz gﬂ um 3aHST
4acoB) "
1 Mopayas 1. [Ipuem nen kaapoBoi ciryxObl 2,5 2 0,5 1,5 0,5
) Mopnyab 2. Benenue Tpya0BbIX KHUKEK 3 2 0 2 1
paboOTHUKOB
3 Moayab 3. OcobenHoctu ohopMIICHUS Ha 5 4 0 4 1
paboTy pa3HBIX KaTeropuii paboOTHUKOB
4 Moayas 4. OdopmieHue 1miepeBoga u 2,5 2 0 2 0,5
nepeMeneHus
5 Moayas 5. OdopmiecHue pa3HBIX BHIIOB 3 2 0 2 1
OTITyCKOB
Moayas 6. Ilpekpamienne (pacTopKeHHE) 5 4 0 4 1
6 | TpynoBoro JI0roBOpa (yBONIBHEHHE
pabOTHHKA)
Uror: 21 16 0,5 15,5 5
Wrorosas arrecranus TECTUPOBaHHUE

Jns  Bcex BUAOB  ayJUTOPHBIX  3aHATHM  aKaJIEeMUYECKMH  4ac  yCTaHaBJIMBAETCS
MPOJAOJIKUTEIBHOCTBIO 45 MUHYT.

2. Kanennapubiii yueOHblil rpadpuk



Kanennapusiii yueOHbIi rpaduk GopMUPYETCs MPU OCYIIECTBICHUN O0OyUYCHHUSI B TCUCHHE
BCero KajeHmapHoro roaa. Ilo mepe HaGopa rpymm ciymaTteneid Mo MporpaMMe COCTaBIISETCS
KaJCHIApHBIA TpadUK, YIUTHIBAIOIINN OOBEMBI JICKITUH, TPAKTUKH, CAMOITOJITOTOBKH, BBIC3]IBI

Ha 00OBEKTHI.

Henens 1 ) 3 4 5 6 7 Hroro

oOy4eHus 4acoB
TH BT cp YT T co BC

1 Hemems 4 4 4 4 A - - - 16

CPC 1 2 2 5

Htoro: 16/5

IIpumeuanne: A — MtoroBas arrecraiusi (TECTUPOBAHUE)

3.

Pa0oune nporpaMmMbl y4eOHBIX NIPeIMeTOB

Moayas 1. [Ipuem ges kagpoBo ciry:k0bl (MpakTHKYMbI 1-4)

1. OtpaboTka airopuT™Ma npruemMa Jei KaapoBOH CITy>KObI

2. [IpoBepka HOMEHKJIATYPBI JeJ KaAPOBOM CIIyKOBbI

3. I'pynnupoBka JOKyMEHTOB KaJIpOBOH CIIy>KObI 110 BUAaM (00s3aTE€IbHBIE U C YUETOM
cnenndukm)

4. OtpaboTKa AeHCTBUIA ITPU NIPUEME JIEN B ClIy4yae OOHapyKEHUS OTCYTCTBUS
00s3aTeNbHBIX JOKYMEHTOB

Mopnyas 2. Begenne Tpy10BbIX KHUKEK PA0OTHHKOB (IPAKTHKYMBI 5-13)

5.CocraBneHue nepedHs 00s3aTeNbHbIX JOKYMEHTOB AJIs paOOThI C TPYAOBBIMU
KHUKKaMH, KOTOpPbIE JJOJKHBI BECTHCh B OpraHU3alluH

6. ATTOPUTM ACHCTBUH B ClIydae OOHAPYKEHUS BBIIAYH TPYIOBBIX KHUKEK
paboTaronuM COTpyAHUKAM

7. OnpeneneHue nepeyuHs ciiyyaeB, KOrjaa TpyJ0Bble KHUKKH paOOTHUKOB MOTYT
OTCYTCTBOBaTh y paboronareis (0e3 HapyleHHs TPYAOBOrO 3aKOHOIATEIbCTBA)

8. ITouck u ucnpanieHne OMMOOK U HEIOUETOB Ha TUTYJILHOM JIUCTE TPYAOBOW KHMKKH
9. BHeceHne N3MEHEHUH HAa TUTYJIBHBINA JIUCT TPYIOBOM KHIKKU O (haMUIIUu U
o0Opa3oBaHUU

10. ITouck u ucnpasieHue omuoOOK B paznene «CeneHus 0 paboTe» TPYIOBBIX KHUKEK
11. KoppekTHoe 3anonHenue paszaena «Cenenus o padboTe» B TPYAOBOM KHUKKE

12. Benenue TpyJOBBIX KHMKEK KOJIXO3HHUKA

13. CocTaBieHre TEKCTa yBEAOMIICHHS O HEOOXOMMOCTH SIBUTHCS 32 TPYAOBOM
KHIDKKOH JINOO 1aTh COrjlache Ha OTIPaBJICHUE €€ TI0 ToYTe

Mopayas 3. OcoGenHoctu odopmieHHss Ha padoTy pa3sHBIX KaTeropuii padOTHHKOB
(mpakTukymbl 14-36)

14. IIpaBuna opopmiieHus npruema Ha paboTy Oyxranrtepa
15. Anroputm odopmieHust mpuéma Ha padoTy PUHAHCOBOTO aHAIMTHUKA TIPH YCIOBUH,
YTO B IITATHOM PAacCHUCaHUU Takas JOJKHOCTh OTCYTCTBYET



16. CoctaBnenue nepevnst 00s13aTeNbHBIX JOKYMEHTOB, KOTOPBIE TOJKHBI ITPEIbIBUTD
JU1a, TIOCTYTAoIKe Ha paboTy (pa3Hble KaTETOpUH PAOOTHHUKOB).

17. ®opmynupoBaHue JOMOJIHUTEIBHBIX YCIOBHI TPYIOBOIO 1O0TOBOPA IJIsl pa3HbIX
KaTeropuii U1, MOCTYMAIIIUX Ha Pa0OTy (IOMUMO 00SI3aTENbHBIX IS BCEX
pabOTHHUKOB).

18. Anroputm JeicTBuU B ciiydae opopMIICHHS Ha pabOTy Ha MECTO BPEMEHHO
OTCYTCTBYIOILIETO «OCHOBHOT0» pa0OTHHKA U OTCYTCTBUS B IITATHOM PaclHCaHUU
JOPYTHUX MITaTHBIX €MHULL IO 3TOU JOHKHOCTH

19. BapuaHTsl feiicTBUi B ciy4ae eciid pabOTHHK, ¢ KOTOPBIM 3aKJIIOYMIIN TPYI0BOM
JIOTOBOP, B MEPBBIN pabouMii A€Hb HE BhIIIEN HA paboTy

20. IIpaBuna npuéma Ha paboTy pabOTHHKA, KOTOPBIA paboTaeT «Ienyro HeAeIo» 0e3
oopMIICHHS

21. Yro nenath, eciu npu opopMieHHH Ha paboTy KaHIUAAT MPEABSIBISIET BMECTO
OpUT'MHAJIa KOIHIO Macropra

22. Anroputm odopmieHHs Ha paboTy, €Clli y KaHAWJaTa yTepsHa TpyoBasi KHIKKa
23. TlpaBuna oopmiieHUs: Ha pabOTy B ciIydae €clid B TPYAOBOIM KHIKKE KaHIHMIaTa
OTCYTCTBYET 3aIlUCh O YBOJIbHEHUU C MOCJIETHETO MeCTa pabOThI

24. Yto nenath, €CIIM UMEIOTCSI COMHEHUS B IIOJUIMHHOCTH JOKyMeHTa 00 00pa3oBaHUH,
IPEIOCTABIEHHOM KaHIUaTOM

25. leiicTBus nipu opopMIIEHUH TTpHeMa Ha pabOTy JIEKTPOMOHTaKHUKA, KOTOPBIA HE
MOJKET MPEJOCTaBUTh JOKYMEHT O KBaJIU(UKaIK

26. AITOpUTM JCUCTBUS B CIydae eciu npu o(hOpPMIICHHH MprUeMa Ha paboTy y
rpaXkAaHWHA, TOJIeKAIIET0 MOCTAHOBKE Ha BOMHCKUH YUYET, OTCYTCTBYIOT
COOTBETCTBYIOIINE JOKYMEHTHI

27. Yto nenath, eciiu Ipu 0POPMIICHUU Ha pabOTy KaHAUIAT OTKa3bIBACTCS
npenocraButh MHH (MaeHTH(rKaMoHHBIA HOMEp HAJIOTOILIATEbIINKA)

28. IlpaBuna oopmieHus npuémMa Ha pabOTy 1O COBMECTUTENBCTBY, €CIIM KaHTUAAT HE
MPEIOCTABIISAET KOMHUIO TPYAOBOM KHIKKHU

29. Kak mpaBuiibHO 0popMHTh TPUEM Ha pabOTy, €clii KaHAUAAT HE COTJIaceH Ha
YCTaHOBJICHHE CPOKA UCTILITAHUS

30. Kakne 0coOeHHOCTH ciielyeT yuecTb pu 0pOPMIICHUN TeHEPATHHOTO TUPEKTOpa
YIpaBISIOEeNd KOMIIAaHUU B OJJHY U3 JOYEPHUX KOMITAHUM (XOJIIUHTOBAsi CTPYKTYpa) 1Mo
COBMECTHUTEIBCTBY

31. Anroputm JeHCTBUI B cllydae €ClI IIPU 3aKJIF0YEHUHU TPYAO0BOTO 10r0BOpa €
pabOTHHUKOM BBISICHHIIOCH, YTO 3TO HOBasi JOJDKHOCTh U CHEIMaIbHAs OLIEHKA YCIOBUIH
TpyJa He MPOBOJMIACH

32. YUro nenaTh, €CIM MOCIE 3aKII0UEHUS TPYAOBOIO JOrOBOPa KJIaJOBILHK
OTKa3bIBaeTCsl MOANUCATH JOTOBOP O MOJHOW MaTepUaIbHOW OTBETCTBEHHOCTH

33. IlpaBuna opopmieHus mpuéma Ha pabOTy KaHIUIATa, KOTOPBIA OTKA3BIBACTCS
MOJIMCATh COTJIacue Ha Mepeiavy ero NepCOHAIbHBIX JaHHBIX B HAJIOTOBYIO MHCIIEKIINIO
Y TIEHCUOHHBIN Qo PD

34. Kak opopmuts npuém Ha paboTy KaHAMIATa, OTKA3bIBAIOLIETOCS IOCTABUTh CTABUTh
NoJMuch 00 o3HaKomJieHUH ¢ [IpaBunaMu BHyTpEeHHEro TPYAOBOIO PAaCIoOpsIKa UITH
JPYToro JOKaJIbHOTO HOPMATUBHOI'O aKTa

35. Yrto nenath, €CIIM MPH 3aIOJTHEHUH JIMYHON KapTOUKH paboTHUKA T-2 oH
OTKa3bIBaeTCsl COOOIIATh CBEICHUS O POJCTBEHHUKAX

36. Pacuét obmiero Tpy10BOro ctaxka paboTHHKA IS 3aMOJIHEHUS JIMYHOM KapTOUKH
pabotHuka T-2



Mopnyas 4. Opopmienne nepeBoga u nepeMenieHus (MpakTuKymbl 37-50)

38. IlpaBuna opopmieHUsT K3BMEHEHHS CTPYKTYPHOTO TOIpa3ieieHust 0e3 N3MEHEHUS
TPYAOBOH (HYHKIIMH

39. Anroputm oopmiIeHUST U3MEHEHHS Ha3BaHUS JOIKHOCTH

40. JleiictBus paboToaTens B cay4yae OTCYTCTBUSL y HETO COOTBETCTBYIONICH pabOThI AJis
nepeBojia pabOTHUKA Ha JIPYTYIO MOCTOSIHHYIO paboTy B COOTBETCTBUU C METUITUHCKUM
3aKJTIOYECHUEM

41. AnropuTwm neicTBuil paboToaarens mpu oTka3e pabOTHUKA OT BPEMEHHOTO
nepeBojia Ha APYTyio paboTy B COOTBETCTBUU C MEIUIIMHCKUAM 3aKIIIOUEHUEM

42. IlpaBuna opopmIIeHNS U3MEHEHHUS OKJIa/la PaOOTHUKY

43. OdopmieHue coTpyAHUKaM pabOTy € OIUIATON B CIIydae BBHIOTHEHUS QYHKIIUU
OTCYTCTBYIOILIETO paOOTHHUKA

44. Anroput™m odopMiIeHUSI HOBOW (DYHKIIMHU PAOOTHUKY

45. TIpaBuiia MpoOJUIEHUS] CPOYHOTO TPYIOBOTO I0OTOBOpa B CiIy4ae OEpeMEHHOCTH
pabOTHUIIBI

46. Kak npaBuiIbHO 0POPMUTH COTJIAIIICHHE K TPYJOBOMY JIOTOBOPY IPH TIEPEBOJIC
paboTHUKA HA BHOBb CO3JIaHHOE pabouee MecTo, Ha KOTOPOM €Ill€ HE IPOBOINUIIACH
creluaibHas OlleHKa YCIOBUU Tpyda

47. Anroput™M odOpMIICHHUS TTEPEBOJIa Ha HIHKECTOAIIYIO TOJDKHOCTh TIOCIIE TTPOBEICHHUS
aTTeCTallMy U MPU3HAHUS PAa0OTHUKA HECOOTBETCTBYIOIINM 3aHIMAEMOU JOIKHOCTH
48. [eticTBus paboToaTeNs MpHU O0TKa3e pabOTHUKA OT TIEPEBO/Ia Ha
HIDKEOIUTAYMBaeMy1o paboTy B cllydae COKpAIEHUH YUCICHHOCTH PaOOTHUKOB
OpraHu3aIuu

49. IlepeBo B TOYEPHIOK OPTraHU3AIMIO XOJIIUHTA

50. OdopmiieHre U3MEHEHUS MeCcTa paboThI

Mopayas 5. Odopmienne pa3HbIX BUI0B OTIIYCKOB (MpPaKTUKYMBbI 51-80)

51. IlpaBuna npenocTaBieHUs €KETOAHOTO OMJIAYMBAEMOI0 OTIYCKa B CIIy4yae €ClIH
paboTHHUK 0TpaboTall B JAHHON OpraHU3allK TPH Mecsla

52. JletictBus paboToaarens B ciiydae MpockObl pabOTHHKA, MPOopaboTaBIIero 6 MecsIEeB,
MIPEIOCTABUTh €KETOAHBIN OTUIAYMBAEMbBINA OTIYCK B KOJUYECTBE 28 KaJIeHJapHBIX

53. ANTOpUTM MPEAOCTABICHUS €KETOAHOTO OIIAYMBAEMOr0 OTITyCKa HE MO TpaduKy
OTIIyCKOB

54. IIpaBuna npenocTaBiIeHUs: paOOTHHIIE €KETOJHOI0 OIUIAYMBAEMOT0 OTITYCKa Tepe
OTITyCKOM 10 O€pEeMEHHOCTH U POaM

55. Pacuet natel BeIXOJ1a Ha paboTy MOCIIE OYEPETHOTO €KETOAHOTO OTLIAYHBAEMOTO
OTIIyCKa

56. OdopmiieHne yueOHOro oTIycka pabOTHHKY, 00ydaromeMycs 1o JHEBHOM (opme
o0yueHus

57. lopsimok opopmieHHs y4eOHOTO OTITyCKa paOOTHHKY, 00yJaromemMycs B
MarucTparype (MMeroIemMy IUIIoM OakagaBpa)

58. IIpaBumna opopmIIeHHSI JOTTOJTHUTEIHHOTO OTITYCKa 32 padOTy C BPEIHBIMH
YCIIOBUSIMHU TpyAa

59. 3aMeHa ouepeTHOrO €KETOTHOTO OIJIAYMBAEMOT0 OTITYCKa JEHEKHONW KOMIIEHCAIIUEH
60. JleiicTBust paboTomaTesNs B ClIydae €Ciii HECKOIbKO PAOOTHUKOB BBIPA3HIIN KETaHUE
WCITOJIB30BATh OTIYCK OJTHOBPEMEHHO



61. JleiicTBust paboTomaresns B cirydae kejaaHusi paboTHHUKA UCTIOIb30BaTh €KETOTHBIN
OTUTAYMBAEMBINA OTIYCK YaCTSIMH, XOTS MO TpaduKy OTIYCKOB YCTAHOBJICHBI 28
KaJICHAAPHBIX JTHEU

62. IIpaBuna BHecenus n3meHenuii B [IBTP ¢ ykazaHuem Ucnosib30BaHUs €KErOJHOTO
OIUIAYMBAEMOT0 OTITyCKA YaCTsIMHU

63. PekoMeH1alluy PYKOBOAMTEIIIO 110 OIUIATE OTITY CKHBIX

64. BeimuiaTta 1eHEe)KHOM KOMITEHCAllUY 3a HEUCIIOJIb30BaHHbIE OTITyCKa

65. Pacuer xonndecTBa JHEH €KEr0JHOTO OTUIAYMBAEMOT0 OTIIYCKa, eCIi pabOTHHUK
paboTaeT Ha yCIOBHUAX HEMOTHOTO paboYero BpeMeH!

66. IIponenypa opopmiIeHHs HEUCTIOIB30BAHHOTO OTUIAYNBAEMOTO OTITyCKa paOOTHUKY,
HaAXOJSIIEMYCsI B OTITyCKE 10 YXOAY 3a peOeHKOM, U paboTaroIeMy Ha YCIOBHUIX
HETOJIHOTO paboyero JHs

67. Pacuér naThl Hauana oTIycka 1o 6EpeMeHHOCTH U poJiaM

68. IIpaBuia npeaocTaBiIeHUsI €KETOAHOIO OIIAYMBAEMOr0 OTITYCKa 3a BpEMS
HaXO0XJIEHUS B OTIIYCKE 0 YXOAY 32 peOEHKOM

69. [Iponeypa moAroToBKY rpaduka OTIIyCKOB

70. OdopmiieHre 0T3pIBa PAOOTHHUKA M3 OYEPETHOTO OTUTAYUBAEMOTO OTITyCKa

71. JleticTBust paboToaarens B Ciiydae eCiii pabOTHHUK 3a00JIe) U He MPUCTYIHI K paboTe
10CJIe OKOHYaHMSI €KEroJHOr0 OIIaYMBAaEMOT0 OTITyCKa

72. IlpenocTaBieHrne COBMECTUTEIIO €KET0THOTO OTUIAYNBaeMOro OTIycKa (28 kai.
JTHEil), eciii Ha OCHOBHOM MeCTe paboThl €My IPEIOCTaBISETCS OYEPETHON OTITYCK U
OTIIyCK 32 paboTy ¢ BPEIHBIMH yCIOBUSIMU TPy Aa

73, 74. OdopmileHHE «CABUKEHUS TTEPUOIA»

75-80. PacueTr neHeXHOM KOMIIEHCAIIMH 3a HEUCIIONb30BaHHEIN €KET0IHBII
OIUIAYMBAEMBIN OTIYCK IIPH YBOJIbHEHUU

Monyas 6. [Ipexpaienue (pacTop:keHue) TPYA0BOI0 10roBopa (yBojibHeHHe PA0OTHUKA)
(mpakTukymsl 81-120)

81. IloaroroBka JOKyMEHTOB ISl YBOJIBHEHUSI pAOOTHHKA 110 COOCTBEHHOMY KEJIAaHHIO
82. PacuéT maTel 1 oopMIIEHHE MTPOIETyPhl YBOJIHHEHHUS 110 COTJIAIIEHUIO CTOPOH

83. Pacu€t natel yBOJBbHEHHUS B CBSI3M C OKOHYAHUEM CpPOKa TPYIAOBOTO JI0TOBOpa C
pabOTHUKOM

84. OdopmiieHre poIeayphI IEPEBOA B APYTYIO OPTaHU3AIHIO

85. Ilponienypa yBOJIBHEHHS! paOOTHUKOB B CBSI3M C U3MEHEHHUEM YCIIOBHI TPYAOBOTO
JIOTOBOpa

86. I[IpaBmiia yBoipbHEHUST paOOTHUKA B CIIydae OTCYTCTBUS Y HETO COOTBETCTBYIOIIETO
JTOKyMeHTa 00 00pa3oBaHUM U (UJTK) O KBATH(PUKAIII

87-89. Omnpenenenue naTel YBOJIbHEHHS paOOTHUKA MO COOCTBEHHOMY >KETaHHUIO.

90. Ilponienypa oTka3a B OT3BIBE 3asiBICHUS 00 yBOIbHEHUH pAaOOTHUKA TTO
COOCTBEHHOMY KEJIaHUIO

91. JleticTBus paboToaaTens B CiIy4ae €ciu B IEHb YBOJIbHEHHsI pAOOTHUK HE SIBUJICS 3a
MOJTyYEeHUEM TPYAO0BOI KHIKKHU

92. AnropuT™ yBOJIbHEHHS PAOOTHUKOB B CBSI3U C JIMKBUAAIMEH OpraHU3AI[UN

93-95. Ilpouenypa yBOIbHEHUS pAOOTHUKOB B CBSI3U C COKPAILIEHUEM YHCICHHOCTH
pabOTHUKOB ¥ BHECCHHE N3MEHEHUI B IITATHOE PACITUCAHHE

96-102. Odopmnenue yBobHeHUs PaOOTHHUKA 32 BUHOBHBIC ICHCTBUS

103. YBonbHeHHE pabOTHHKA B CBSI3U C MPEJICTABICHUEM MOUIOKHBIX JTOKYMEHTOB IIPU
3aKJIFOYEHUHU TPYAOBOIO AOrOBOpa



104. TIponieaypa yBOJIBHEHHS paOOTHUKA B CBSI3U C HEYAOBJICTBOPUTEIIHHBIM
Pe3yIbTaTOM HUCIIBITAHUS

105. Anroput™ yBOIbHEHUS paOOTHHKA, MPU3BAHHOTO HA BOCHHYIO CIIYXKOY
106. [Ipoueaypa BoccTaHOBIECHUS PaOOTHHKA MO PEIICHUIO Cy1a

107. YBonbHEeHHE pabOTHHKA, OCYKAEHHOTO K HAKa3aHUIO 110 PEUICHHUIO Cyaa
108. Omnara AucTKa HETPYAOCTIOCOOHOCTH TMOCIIE YBOJIbHEHHs paOOTHUKA

4. OpraﬂusaunonHo-nenarornqecmle yciaoBust

CoOmronenne TpeOOBaHW K KaJpOBHIM YCJIOBHSIM peaU3allid  JIOTIOJHUTEILHON
npo¢ecCUOHATBLHON MPOTPAMMBI:

a) TIPeroAaBaTeNbCKUN COCTaB 00pa30BATEIbHON OpraHU3aliH, 00eCIeUYNBAIONIHNA
o0pa3oBaTeNbHBIA Tpolecc, 00JalaeT BHICIIMM O00pa30BaHMEM M CTaXEM IMpenojaBaHus IO
U3y4aeMol TeMaTHKe He MeHee | roja M (Wiu) IpakTHYecKoM paboThl B 00NacTAX 3HAHMM,
HpPEeyCMOTPEHHBIX MOAYJISIMU IPOTPAMMBI, HE MeHee 3 (Tpex) JIeT;

0) oOpa3zoBaTenbHOW OpraHu3aleld HapsAgy C  TPAAWIUOHHBIMH  JIEKIIMOHHO-
CeMMHAapCKMMM  3aHATHSMM  HPUMEHSIOTCS  COBpeMEHHble  3((EeKTUBHBIE  METOAUKU
NpenoaBaHus C MPUMEHEHUEM WHTEPAKTUBHBIX (OopM OOyuUeHUs], ayAHOBU3YaTbHBIX CPEICTB,
UH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX PECYPCOB M HATJISAHBIX Y4EOHBIX TOCOOMH.

CoOmronenne TpeOOBaHMN K MaTepHATbHO-TEXHUYECKOMY H  Y4€OHO-METOANYECKOMY
00eCreyeHHIO JOMOTHUTEIbHOM NMPo(hecCHOHAIBHONW MPOTrpaMMBbI:

a) oOpazoBaTesbHAas OpTaHU3allMs pacrojiaraeT HeOOXOAUMON MaTepUaIbHO-TEXHUYECKON
0a30M, BKJIIOUasi COBpEMEHHbIE ayUTOPUH, OMOIHOTEKY, Ay JMOBU3YyalIbHbIE CPEACTBA O0YUCHHUS,
MYJbTHMEINIHYIO amnmapaTypy, OPITeXHUKY, KOMPOBaJIbHBIE anmmapaTsl. MaTepuanbHas 0aza
COOTBETCTBYET CAHUTAPHBIM U TEXHMUYECKUM HOpMaM M MpaBUIaM M oOecleYrBaeT MPOBEICHHE
BCEX BHJOB IMPAKTHYECKOW M JUCHUTUIMHAPHOM IOATOTOBKH CIIyIIATeNeH, MpexyCcMOTPEHHBIX
y4eOHBIM IIJIAHOM peau3yeMoil JOMOIHUTEIbHOM NPo(ecCHOHANBHOM MTPOrpaMMBl.

0) B ciay4ae NMPUMEHEHHs DJIEKTPOHHOTO OOYYCHHS, TUCTAHIIMOHHBIX OOpa30BaTEIbHBIX
TEXHOJIOTUHM Kaxbplii 00yd4aroIluiicss B TE€YEHHWE BCEro Iepuojaa oOydeHus obOecrneunBaeTcs
UHIMBUAYATbHBIM  HEOTPAaHWYEHHBIM  JIOCTYIIOM K  3JEKTPOHHOW  WH(OPMAIMOHHO-
o0Opa3oBaTeNIbHOW cpelle, COAEpKalled Bce AJIEKTPOHHBbIE 00pa30BaTENIbHBIE PECYPCHI,
NIePEYHCICHHBIC B MOIYJISIX JOTIOJTHUTEIBHOW MPOPECCHOHATLHON TPOTPAMMBI.

5. DopMBbI aTTECTALMU M OLICHOYHbIE MAaTePUAJIbI

OOpa3oBarenbHas OpraHu3alys HECeT OTBETCTBEHHOCTh 3a KaueCTBO MOATOTOBKHU
CIIymiateneil W peaau3alyio JIOMOJHUTEIBHON MPOPECCHOHAIBHON MPOTrpaMMBbl B ITOJTHOM
00BeME B COOTBETCTBHUH C yU€OHBIM ITLIAHOM.

OreHka KadyecTBa OCBOCHHS  JIOTIOJHUTENIBHON  MPOGECCHOHATBHOM  MPOrpamMMBbI
CIylIaTeaeil BKI0YaeT TEKYLUH KOHTPOJIb YCIIEBAEMOCTH U UTOTOBYIO aTTECTALUIO.

Pesynbratel utoroBoit arrecrauuu ciaymarenei 111 B coorBeTcTBUU ¢ POpMOIT HTOTOBOIM
aTTecTallid, YCTAaHOBICHHOW YYEOHBIM IIJIAHOM, BBICTABJISIOTCS IO JBYX OanbHON IKaie
(«3a4TE€HO\HE3aYTCHOY).

CrnymaTensM, yCHEeIHO OCBOUBIIUM JOTIOHUTEIbHYIO MPOGECCHOHATIBHYIO IPOrpaMMy U
MIPOIIEIINM UTOTOBYIO aTTECTAIMIO, BBIACTCS yIOCTOBEPEHHUE O MOBBIIICHUH KB (DHUKAIINU.

CnymarensM, He NPOLIEAIIMM HMTONOBOM aTTeCTAllMM WJIM TOJYYHMBIIMM Ha WUTOTOBOM
aTTECTAllMd HEYJOBJICTBOPUTEIBHBIE pE3yJbTaThl, a TaKXKe JIMIIAM, OCBOHMBIIMM 4YacCTh
JOTIOTHUTEIBHOU MPO(ecCHOHANBEHON MporpaMmbl U (MJIM) OTYUCIEHHBIM U3 00pa30BaTeIbHOM
OpraHM3alli¥, BBIACTCS CIpaBKa 00 OOYYCHWHM WM O Iepuoje OOydeHHUs 1o oO0pasiy,
CaMOCTOSITENILHO YCTaHABIMBAEMOMY 00pa30BaTEIbHON OpraHU3aIHeH.

Wrorosas arrectaiusi mpoBOAUTCS 10 (GOpME TECTUPOBAHMS B COOTBETCTBUU C YUCOHBIM
1aHOM. Pe3ysibTaTel HTOrOBOM aTTECTALIMM 3aHOCSTCS B COOTBETCTBYIOIUE JOKYMEHTBHI.



Tecr «Kaaposas padora B coBpeMeHHOW opraHusanuu. YposeHb S. Ilpaktuxkym mno
KajapoBomy yuerty 2018. Pa3oop cutyaumoHHbIX 3a1a4»

YcaoBus NpoxoxkaeHUs

Bpems(mun): 20

Kosun4yecTBo Bonpocos: 20

IIpoxoanoii 6ana(Ilb): 12

IIb cpeanmii ypoBensb: 15

IIb 3kcneprt: 18

Bomnpoc 1/50
Homenknatypsl e KaapoBO# CITyKOBI:
Bri0epuTe oquH 0TBET:
e CocraBnsiercs 10 YCTaHOBIIEHHOU opme
o CocraBnsieTcs B IPOU3BOJIBHON opme
e CocrapnsieTcs 10 yCMOTPEHHUIO paboToIaTeNs
Bomnpoc 2/50
Kakmne noxkymeHTHI 00si3aTelbHO JOKHBI BECTHCh B OpraHU3aluu JAjs paboThl C TPYIOBBIMU
KHIDKKaMu?
Bbi0epuTe HECKOJIBKO OTBETOB:
o [Ilpuka3 o0 Ha3HAUEHUH OTBETCTBEHHOIO JIMLIA 33 BEJICHUE TPYIOBBIX KHIKEK
e Kuura yuera nBrxeHus: TpyAOBbIX KHIDKEK U BKIIAABIIICH B HUX
o IIpuxoaHo-pacxoaHasi KHHUra 10 y4eTy OJIaHKOB TPYIOBOM KHIDKKU U BKJIAJIBIIIA B HEe
e 3asBKa Ha MOJy4YeHHE OJIAHKOB TPYAOBON KHI)KKH OTYET O HAJIWYUM OJAHKOB TPYIOBOU
KHIDKKU U BKJIQJbIIIA B HEe
e Oryer 0 HAIMYMM OJAaHKOB TPYIOBOM KHIKKH U BKJIQJIbIIIA B HEE
Bomnpoc 3/50
Bri6epute ciydau, korzia TpyJ0Bble KHUKKHA PaOOTHUKOB MOTYT OTCYTCTBOBaTh y paboToaTesns
(6e3 HapylIeHHs TPYIOBOTO 3aKOHOATENLCTBA):
Bbi0epuTe HECKOJIBKO OTBETOB:
o PaboTHHK paboTaeT Ha yCIOBUAX COBMECTUTENHCTBA
e PaboTHHK mpopaboTan y JAHHOTO pabOTOATEN s MCHEE TISATH JTHEH
e TpynoBas KHUXKKA BbIJIlaHA PaOOTHUKY MO €r0 MHUChMEHHOMY 3asBIICHUIO B LEISIX €ro
0053aTeNbHOrO COLMAIBHOTO CTpaxoBaHus (o0ecrieueHus)
e TpynoBas KHHMXKa BblZJaHA PAOOTHUKY C OCHOBHOTO MECTa pa0OThI 7l BHECEHUS 3aMHUCU
0 paboTe MO COBMECTUTENBCTBY (IIOCUUTATH TPYIOBOU CTaX)
Bonpoc 4/50
Uro moimkeH cuenath paboTomaTelb, eciu GamMmims (MMs, OTYSCTBO WM JaTa POXKICHUS) Ha
TUTYJBHOM JIUCTE TPYIOBOW KHUKKU HE COOTBETCTBYET (haMUIINU, YKa3aHHOU B macropre?
Bri0epuTe oquH O0TBET:
e YHUYTOXUTH TPYJOBYIO KHIKKY IO aKTy
e Odopmuth n1y0auKaT Ha OCHOBE JAHHOHW TPYJIOBOM KHUKKU
o Ilpu3HaTh Takyo TPYAOBYIO KHIDKKY HE MPHUHAJICkKAIIECH TaHHOMY paOOTHUKY, BEPHYTh
ee pabOTHUKY U I10 €r0 3asBJICHUI0 O(POPMHUTH HOBYIO TPYAOBYIO KHUKKY
e Bnectu ucnpaieHus B TpyJAOBYIO KHIKKY HAa OCHOBaHHMH MPEIbIBICHHOTO MAcmopTa
Bomnpoc 5/50
Kak mpousBoasTcs U3MEHEHHs 3alKceil B TPYIOBBIX KHUKKAX O (GaMUINHU, UMEHU, OTYECTBE U
JaTe poxIaeHus?
BbiOepuTe 0o1MH OTBeT:
o V3meneHus BHOCSTCS Oe3 3a4epKUBAHUS MPEKHEH (PaMHUINH WM UMEHH, OTYECTBA, AAThI
poxaenus. HoBble JaHHBIE 3aMUCBHIBAIOTCS PSAOM U 3aBEPSIIOTCS  MOIMHCHIO



paboTomarens WIM CHELMAIbHO YMOJHOMOUYEHHOIO MM JIMIA U Me4YaThi0 OpraHU3aluu
(v mevyaThio KaapoBOW cayxObl) (mpu Hamumuuu nedatH). CCbUIKM Ha JIOKYMEHTHI HE
Tpedyercs.

o [Ilpexuss ¢dammwinsg HMIM UMs, OTYECTBO, Jara pOXIEHUS OepyTcs B CKOOKH H
3alIUCBIBAIOTCS HOBBIE aHHbIEe. CChUIKM HA COOTBETCTBYIOIINE JOKYMEHTHI AETIat0TCs Ha
BHYTPEHHEH CTOPOHE OOJIOKKH TPYAOBOW KHMKKH 0€3 3aBEpEHUsI.

e OpHol 4epToll 3auepKUBaAECTCS NPEXHAA (paMUIMsg UM UMsl, OTYECTBO, AAaTa POXKIACHUSI U
3aMMCBIBAIOTCS HOBBIE JaHHbIe. CCHUIKM Ha COOTBETCTBYIOLINE JTOKYMEHTBI JENIAl0TCs Ha
BHYTPEHHEH CTOpPOHE OOJIOKKM TPYJOBOM KHW)KKM M  3aBEpAIOTCS  MOJIMCHIO
paboTomarens WM CHENMAIbHO YMOJHOMOUYEHHOTO MM JIMIA M TEYaThi0 OpraHU3aluu
(WM TIeYaThIo KaJAPOBOH CITY>KOBI) (TIpU HATMYUH TICYATH).

Bomnpoc 6/50

Kak mnpousBogsaTcs HM3MEHEHHs 3amuced B TPYNOBBIX KHI)KKaX O HOBOM OOpa30BaHUH,
npodeccuu, crenuarTbHOCTH?

Bbi0epuTe 0o1MH OTBeET:

e OpHoOll yepTOW 3auepKUBaeTcs MpexHee oOpazoBaHMe, Mpodeccus, CHenUanbHOCTh U
3allUCBIBAIOTCS] HOBBIE aHHbIEe. CChUIKM Ha COOTBETCTBYIOIINE JOKYMEHTHI AETIat0TCs Ha
BHYTPEHHEH CTOpPOHE OOJIO)KKM TPYJOBOH KHI)KKM M 3aBEpSAIOTCS MOIIHCHIO
paboTomarens WIM CHELMAIbHO YIMOJHOMOUYEHHOIO MM JIMIA M MeYaThi0 OpraHU3aluu
(MM TeYaThIo KaIpoBOH CITy>KObI) (TIpY HATUYUY TIEYaTH).

e l3meHeHue (HOMOMHEHUE) HA TIEPBOM CTpaHUIlE (TUTYJIBHOM JIUCTE) TPYIOBON KHWKKHU
3amuceil 0 TOJYYEHHBIX HOBBIX  00pa3oBaHWHM, Mpodeccuu, CHEHaTbHOCTH
OCYILECTBIIAETCS IIyTEM JOMOJHEHUS UMEIOIUXCs 3anuceil (ecinu OHM yXkKe HMEIOTCS)
WIA 3arOoJIHEHUS COOTBETCTBYIOIIMX CTPOK 0€3 3auepKUBaHHUs paHEe BHECEHHBIX
3armncen.

o IlpexHee obpazoBanue, mpodeccus, CIeHaIbHOCTh OEpyTCs B CKOOKH M 3aIICHIBAIOTCS
HOBbIE JaHHblE. CCBUIKM Ha COOTBETCTBYIOIME JOKYMEHTHI J€JIAal0TCS Ha BHYTpPEHHEH
CTOPOHE 00JIOKKHU TPYIOBOM KHIKKU O€3 3aBepeHHs.

Bomnpoc 7/50

Yro noymxeH caenaTh paboToaaTeNb B CiIydae, KOrja B ACHb MPEKpaIleHus: TpyA0BOTO TOTOBOPa
BBIJIATh TPYAOBYIO KHIDKKY PaOOTHHUKY HEBO3MOXKHO B CBSI3HM C €T0 OTCYTCTBHEM JIHOO OTKa30oM
OT ee MoJTyueHus ?

BriGepuTe oquH O0TBET:

o PabGoronarens 10HKEH HANpaBUTh PAOOTHUKY TPYAOBYIO KHHMKKY I10 I10YTE

o PaGotonarens 00s13aH HanpaBUTh PAOOTHUKY YBEIOMIJIEHHE O HEOOXOIWMOCTH SIBUTHCS
3a TPyA0BOM KHM)KKOM JINOO ATk corjiacke Ha OTIpaBJIEHUE €€ 10 MOoYTe.

o PaGoronmarens 00s3aH YHHUYTOXHTH TPYIOBYIO KHIKKY IO HMCTEUYEHHH OJHOTO Toja
XpaHEHUS

o PabGortonarens MomKeH nepenaTh TPYIOBYIO KHIKKY paOOTHHKA B IEHCHOHHBIN (POH/T

Bomnpoc 8/50

Kakyto nH(hopMarmro npex/ie BCero J0KeH BHECTH paboToAaTeNb B pa3ies TPYI0BOH KHIKKH
«CBenenus o pabore»?

BriGepuTe oquH O0TBET:

o [IIpexne Bcero B rpage 3 paznmena "CeeneHus o paboTe" TpyHAOBOM KHMKKM B BHIE
3aroJIoBKa yKa3bIBAaeTCs TPYIOBOM CTax (CyMMapHO)

e B rpade 3 pasgena "Csenenuss o pabore" TpyIOBOM KHHMXKKH IpPEXkKAE BCETO B BUE
3arojIOBKa YKasbIBaeTCs, 4YTO PAaOOTHHK J0 TOCTYIUICHHS K JAHHOMY paboTOHATeNro
TPYAOBOT'O CTa)ka HE UMeIl

e B rpade 3 pazmena "Csemenuss o pabore" TpynOBOH KHHKKHM B BHJAE 3arojioBKa
yKa3plBae€TCs IOJIHOE HAMMEHOBaHME OpraHU3alMM, a TaKXke COKpPAaILICeHHOEe
HAaUMEHOBAHKE OpTaHU3aIMK (IIPU €r0 HAJIUYUK).

Bomnpoc 9/50



Kak mnpaBuinbHO B TPYIOBYIO KHH)KKY BHECTH HH(GOpPMALMIO O TOM, 4YTO U3MEHSAETCS
HaMMEHOBAaHUE OpraHu3auu?
Bbi0epuTe 01MH OTBeET:

e OrtnenpHOl cTpokoii B rpade 3 pasnena "Cemenus o pabore" TPymOBOM KHUKKU
nenaercs 3anuch: "OpraHusaius Takas-To ¢ TaKOro-TO YMCJia MIEPEUMEHOBAaHA B TaKylO-
T0", a B rpade 4 mpocTaBiIsieTcs OCHOBAaHHE NIEPEMMEHOBAHUS - TIPUKa3 (pacrlopsKeHue)
WM WHOE pelleHre padoToaarens, ero 1ata 1 Homep.

e OrtnenbHOl cTpokoii B rpade 1 pasnena "Csemenus o paboTe" TPymOBOM KHUKKU
CTAaBUTCS OYEPEIHON MOPSIKOBBIM HOMEp M B Tpade 3 aenaercs 3anuck: "Opranusaius
TakKas-TO C TaKOrO-TO YMCJa IMEeperMEHOBaHA B TaKylo-TO", a B rpade 4 mpocTaBiseTcs
OCHOBaHHE TIEPEMMEHOBAHMUs - TpuUKa3 (pacHopshKeHHE) WJIM HWHOE pelleHue
paboToxarens, ero 1aTa u HOMep.

e OrtnenbHOU cTpokoit B Tpade 1 pazgena "CBemeHus o pabote" TPYyIOBOM KHWKKHU
CTaBUTCS OYEpEJHOM MOPSAKOBBI HOMEp, B Tpade 2 yKaszbIBaeTCs JaTa BHECCHHS
3amucu, B Tpade 3 nmemaercs 3amuchk: "OpraHuszanus Takas-TO C TaKOro-TO YHCIIA
IepeuMeHOBaHa B TaKylo-T0", a B rpade 4 mpocTaBiIsieTcsi OCHOBaHHUE NEPEUMEHOBAHUS -
npuKa3 (pacropspKeHHE) UM HHOE pellieHne paboTomaress, ero gata 1 HoMep.

Bomnpoc 10/50
Kaxkoii pyukoi 1omyckaeTcsi IpOU3BOANTH 3aMCH BO BKJIABIIIEC TPYIOBOM KHUKKH?
Bri0epuTe HECKOJIBKO OTBETOB:

o IlepbeBoit

o ['eneBoli pyukon

e Pyukoii-pomiepom

o [llapukoBou

Bonpoc 11/50

Kak BHOCHTH M3MEHEHHs] KOHKPETHOHM 3amucu O mpueMe Ha paboty B pazzaene "CBeaeHHs O
pabore" Tpy10BOM KHUKKU?

BbiOepuTe 0o1MH OTBeT:

e OpnHoMl dyepToil 3au€pKUBAETCSl MPEXKHSAS 3alUCh M BHOCUTCS HOBas, 3aBEpEHHas
MOJIMUCHI0 OTBETCTBEHHOTO JIMIIA M TIEYaThi0 OpraHu3aIuy (TeuaThio OTAeNa KaapoB). A
B rpade 4 moBTOpsieTCsl JaTa U HOMEp MpuKas3a (paclopspKEHHs) WIM MHOTO PELIEHUS
paboTonaTens, 3aMUCh U3 KOTOPOTO HEMPaBUIBLHO BHECEHA B TPYJIOBYIO KHIDKKY, JTHOO
yKa3blBaeTCsl Jara M HOMEp IpuKa3a (paclmopsyKeHUs)) WIM WHOTO PELIeHUs
paboToaaTens, Ha OCHOBaHHH KOTOPOTO BHOCHUTCS MIPAaBUIIbHAS 3aIHCh

e B paznene "Cenenus o pabote" mociae COOTBETCTBYIONICH MOCIEIHEN B JAHHOM pasjielie
3aMMCH YKa3bIBaeTCAd TMOCICAYIONINI TOPSAKOBBIA HOMEp, JaTa BHECEHHUs 3aliCH, B
rpade 3 memaercs 3ammch: "3amuEch 3a HOMEPOM TakWM-TO HeneiictBurenbHa'. [Tocie
9TOrO0 TMPOM3BOAMUTCA TMpaBwibHas 3amuck: "llpuHAT 1O Takoil-ro mpodeccuu
(mommxHOCTH)" M B rpade 4 moBTOpsieTCs aTa U HOMEp MpuKasza (pacrnopsyKeHus) Uiu
MHOTO pellieHusi paboToaaress, 3aMuch U3 KOTOPOro HEMPAaBHILHO BHECEHA B TPYIOBYIO
KHI)KKY, JTHOO yKasbIBaeTCs JaTa W HOMEp IpHKa3a (pacmopspKeHHUs) WIM HHOTO
pelieHus paboToaaTens, Ha OCHOBAaHUU KOTOPOTO BHOCUTCS MpPaBUIbHAS 3aMTUCh

e B paznene "Cenenus o pabote" mociae COOTBETCTBYIONICH MOCIEIHEN B JaHHOM pasjierie
3amucu (06e3 yKazaHus MOCIEAYONIEro MOPsSIKOBOTO HOMEpa U AaThl BHECEHHS 3aIlUCH) B
rpade 3 memaercs 3ammch: "3amuEch 3a HOMEPOM TakWM-TO HeneictBurenbHa'. [Tocie
9TOrO0 TMPOM3BOAMUTCA TMpaBwibHas 3amuck: "llpuHAT 1O TaKoil-ro mpodeccuu
(mommxHOCTH)" M B rpade 4 moBTOpsieTCs aTa U HOMEp MpuKasza (pacrnopsyKeHUus) Wiu
MHOTO pelleHus: paboToaaress, 3aMuch U3 KOTOPOro HEMPAaBHILHO BHECEHA B TPYIOBYIO
KHI)KKY, JTHOO yKasbIBaeTCs JaTa W HOMEp IpHKaza (pacmopsDKeHUs) WIM HHOTO
pelieHus paboToaaTens, Ha OCHOBAaHUU KOTOPOTO BHOCUTCS MpaBUIbHAS 3aMUCh

Bonpoc 12/50



Uro nomxkeH chenarb paboTonaTenb, €CIU MpU  3aKIOYEHUH TPYJOBOrO JOroBopa C
(UHAHCOBBIM AHAIMTUKOM BBISICHWIOCh, YTO B IITaTHOM pACIUCAaHUM Takas JOJHKHOCTh
OTCYTCTBYET?
Bri0epuTe oquH 0TBET:
e Bnectu n3MeHeHHUs B LITATHOE paclUCaHUe U 3aKJIIOUUTH TPYAOBOI 10TOBOP
e 3aKJIIOYUTH TPYAOBOM JOrOBOp O€3 BHECEHHUS M3MEHEHHI B IITATHOE pacIHCaHue
e 3aKIIIOYUTH TOTOBOP I'PaXXIaHCKO-TIPABOBOTO XapaKkTepa
Bomnpoc 13/50
Bri6epute o0s3aTenbHbIe TOKYMEHTHI, KOTOPBIE JOJIKHBI MIPEABSBIATH BCE JIUIA, TOCTYyMAIOIINe
Ha pabory:
Bri0epuTe HECKOJIBKO OTBETOB:
o [lacnopr nnu MHOM TOKYMEHT, yIOCTOBEPSIOLUN JIMYHOCTD
e CTpaxoBoe CBUAETEILCTBO 00S13aTEIbHOTO MEHCUOHHOTO CTPaXOBaHUs
e HnenTndukannoOHHBIA HOMEP HAOTOIIATENIbIUKA
e CmpaBka o cocTostHUH 3710poBbs (Ppopma 086/y)
Bomnpoc 14/50
Kakoli cpok OKOHYaHMSI TPYIOBOTO JOTOBOpa MOJKEH YCTAaHOBHUTH paboTolaTeNlb B Cllydae
HEOO0XOIMMOCTH NpHeMa pabOTHUKA Ha BpeMs OTCYTCTBHUSL KOCHOBHOT'0» paboTHHKA?
Bbi0epuTe 01MH OTBeET:
e YCTaHOBHUTbH TOYHYIO ATy BBIX0JIa KOCHOBHOI'0» pabOTHHKA
e YCTaHOBUTH JIaTy Ha JEHb, IPEIIIECTBYIOIINN BBIXOY «OCHOBHOIO» pabOTHUKA
e He ycranaBnmuBaTh KOHKpPETHYIO JaTy, a YCTAaHOBUTb CPOK OKOHYaHHUs COOBITHS: «Jlo
BbIX0J1a Ha paboty Oy
Bomnpoc 15/50
Hmeet 1 paBo paboToaTeNb aHHYJIUPOBATh TPYIOBOM TIOTOBOP B CIy4ae €Clid 3TOT pabOTHHUK
B MIEPBBIN pabounii ICHb HE BhINIEN Ha paboTy?
BriGepuTe oquH O0TBET:
e Jla, umeeT mpaBo B J1IOOOM clilydae
e Jla, umeer npaBo, NpeaynpeanB 00 3ToM pabOTHUKA 3a 3 THS
e Jla, uMeeT mpaBo pU OTCYTCTBUU Y PAOOTHHKA YBAXKUTEIBHON MPUYHH
o Her, He numeer Takoro nmpasa
Bonpoc 16/50
Uto pomxeH caenaTh paboTojmarenb, €ciid Npu O(OPMIICHHMH Ha OCHOBHOE MECTO pPabOThI
BBISICHHIIOCH, YTO TPYAOBAast KHIDKKA Y paOOTHHUKA OTCYTCTBYeT?
BriGepuTe oquH O0TBET:
e He odopmuars ero Ha padoty
e Odopmuts emMy TPyAOBYIO KHHKKY TI0O YCMOTPEHHIO paboTomarens
e [Ilo nucbMeHHOMY 3asBJICHHIO paOOTHHUKA 0(OPMUTH €MY HOBYIO TPYJIOBYIO KHIDKKY
Bompoc 17/50
Uro nomkeH caenaTh pabOToAaTens B Clydae eclid Mpu OPOPMIICHHU MpueMa Ha paboTy y
rpakAaHWHA, MOJJIEKAIIEr0 MOCTAHOBKE HA BOMHCKUN y4Ye€T, OTCYTCTBYIOT COOTBETCTBYIOIINE
JIOKYMEHTBI?
BriGepuTe oquH O0TBET:
e He odopmuats ero Ha padoty
e Odopmuts Ha pabOTy ¥ COOOUTUTH B BOEHKOMAT 00 OTCYTCTBUHU JIOKYMEHTOB BOMHCKOTO
ydera
e Odopmuts Ha paboTy W HE cOOOMmaTh B BOEHKOMAT 00 OTCYTCTBHU JIOKYMEHTOB
BOMHCKOTO y4eTa
Bompoc 18/50
UYro nenatp, ecnu mpu odOpMIICHHHM Ha padOTy KaHAMIAT OTKa3biBaeTcsa mpenocraButs MHH
(MneHTH(HUKATMOHHBIA HOMEP HAJIOTOTUIATEIIbINNKA)?
BbiOepuTe 0o1MH OTBeT:



e He odopmisate Ha paboTy noka He OyaeT npenoctasieH MHH
e  Odopmuts ero Ha pabdoty, mockonbky MHH He sBnsercs o0s3aTenbHBIM JTOKYMEHTOM
MIpH IIpUeMe Ha padboTy
e Odopmurs ero Ha padory npu ycnosuu, uro MHH Oyner mpemocTaBieH B HeleIbHBIH
CPOK CO JTHSI Hayaya padoThl
Bomnpoc 19/50
Yro pnemath, ecaum mpu OQOPMIICHHH Ha pPa0dOTy IO COBMECTHTENBCTBY KaHIUAAT He
NPEOCTABIISET KOIHUIO TPYIOBON KHIKKU?
Bbi0epuTe 01MH OTBeET:
e He opopmnars Ha paboTy noka He OyJeT npeaocTaBlieHa KOs TPYJOBOM KHIKKU
e Odopmuts ero Ha paboTy NpHU YCIOBHUU, UYTO KOMHS TPYIOBOH KHWXKKHA OyIeT
Ipe0CTaBlIeHa B HEACTBHBIN CPOK CO THS Hadall paboThI
e Odopmutrh ero Ha pabOTy, IOCKOJbKY KOMHUS TPYJOBOH KHIDKKH HE SIBIISICTCS
00s13aTeNIbHBIM JOKYMEHTOM IIPU IpHUeMe Ha paboTy
Bonpoc 20/50
Moxetr nu pabGoromarens OoQOpMUTH MPUEM Ha pabOTy, €clU KaHIUAAT HE COIJIaceH Ha
YCTaHOBJICHHE CPOKA MCITBITAHUS?
BriOepuTe oquH O0TBET:
e Her He MOXxeT, mOKa He OyJIeT MOTYYSHO COTIIacHe Ha YCTaHOBIICHHE CPOKA MCTIBITAHUS
e Jla, MOXET, TOCKOJIbKY CpPOK HWCIBITAaHHs He SBIAETCS O00sA3aTeNbHBIM YCIOBHEM
TPYAOBOTO JJOTOBOPA M YCTAHABJIMBAETCS 110 COTIIAMICHUIO MEXTy CTOPOHAMHU
e Jla, MOXET, MpPU YCIOBHUH, YTO KaHAMIAT OTHOCUTCS K OIPEACICHHOM KaTeropHH
pabOTHHKOB, TSl KOTOPBIX CPOK UCTIBITAHUS HE YCTaHABIMBACTCS
Bomnpoc 21/50
Moxer I5M pYKOBOIUTENS OpraHW3aluu paboTaTh 10 COBMECTHTEIBCTBY Yy JAPYroro
pabotonarens?
BriGepuTe oquH O0TBET:
e Her, pykoBoauTellb OpraHM3allid HE MMEET NpaBa pabOTaTh MO COBMECTUTEILCTBY Yy
Ipyroro paboronarens
e Jla, MOXET C pa3pelicHUs] YIOJHOMOYEHHOIO OpraHa IOPHIUYECKOro JHIa JH0o
COOCTBEHHMKA NMYIIIECTBA OpPTraHU3aINN
e Jla, MOXET TpHU YCIOBHH, YTO pabdoTa IO COBMECTHTEIBCTBY HE MPEAINOaraeT
PYKOBOJICTBO OpraHHM3alneil
Bonpoc 22/50
Byner nu SBIATHCS HapyIIEHUEM, €CIIH TPH 3aKIIOYEHUH TPYAOBOTO JIOTOBOPA C paOOTHHKOM
BBISICHUJIOCH, UTO JIOJKHOCTh HOBAsI U CIICIIMAJIbHAS OIICHKA YCIIOBHH TPy/1a HE MPOBOAMIACKH?
BriGepuTe oquH O0TBET:
e Jla, 3TO HapymieHue, paboTomaTeNb 0053aH Cpa3dy MPOBOAMTH CICIUATBHYIO OLCHKY
YCJIOBUM TpyAa
e Her, 310 He HapylIeHUE, MOCKOIBKY CIICIUANIbHAS OlEHKA YCIOBUH TpPy/a MPOBOIUTCS
1o poch0e paboTHHUKA
e Her, 310 He HapyIeHHe, €CIIM BHEIUTAHOBAS CIICIMAIbHAS OIICHKA YCIOBUH Tpyaa OyneT
npoBeleHa B TedeHWe 12 MecsmeB Cco JHS BBOJAa B OKCIUIyaTallMi0 BHOBb
OpPraHU30BaHHOTO paboyYero Mect
Bompoc 23/50
Hmeer mu mpaBo paboTOIaTENb 3aKIIFOYATh JIOTOBOP O MOJIHOW MaTepHaIbHONH OTBETCTBEHHOCTH
CO BCceMU pabOTHUKAaMU OpraHU3aluu?
BbiGepuTe 01MH OTBET:
e Jla, umeet nmpaBo 6e3 cornacus pabOTHUKOB
e Jla, uMeeT IpaBo TOJIBKO C COMIACUS pAOOTHUKOB
e Her, paboromarenr uMeeT mpaBO 3aKIOYaTh JOTOBOP O IIOJHOW MaTepUaTbHOM
OTBETCTBEHHOCTH TOJIBKO C ONPECIEHHBIMHI KATETOPUSIMHU paOOTHHKOB



Bonpoc 24/50
Uro genaTth paboToATENIO, €ClU NMpH oopMieHnn mpuéMa Ha paboTy KaHIUIAT OTKa3bIBACTCS
MOJMUCATh COTJIacCMe Ha Tepefady ero NepCOHAIbHBIX JAHHBIX B HAJOTOBYI0 HMHCIEKIHMIO U
NeHCUOHHBIN o PD?
Bbi0epuTe 01MH OTBeET:
e PaGoTonarens MOXET OTKa3aTh B MpueMe Ha paboTy
e PabGoronarens nomkeH opopMuUTh pueM Ha padoTy U COOOITUTH 00 OTKa3e B HAJOTOBYIO
WHCTICKIUIO U TICHCHOHHBINH (hoHa PD
e PaGoromatens momkeH oQOpMUTH MpUEeM Ha paboTy, IMOCKOJBKY IPEIOCTaBICHUE
MEPCOHAITBHBIX JAHHBIX B HAJIOTOBYIO MHCIICKIIMIO W TIEHCUOHHBIN (oHa PD He TpeOyeT
corjiacus paOOTHHKA
Bomnpoc 25/50
Yrto nenarb, paOOTHUK OTKa3bIBAETCS MPEAOCTABIATh JOKYMEHTHI, TOATBEPIKIAIOIINE CBEICHUS
O POJCTBEHHUKAX (JUIs 3alOJIHEHUS JIMYHOM KapTOukH paboTHHMKA T-2), IOCKOJIBKY 3TO MMEET
OTHOIIIEHUSA K TPYIOBOU JIESITEIHLHOCTH?
Bri0epuTe oquH O0TBET:
e OcTaBUTh 3TOT pas3fiesl HE3alOJHEHHBIM, MOCKOJIbKY PAaOOTHHK HE JOJIKEH COO0O0IIaTh
MEPCOHANBHBIC TAHHBIC TPETHUX JIUI] 0€3 UX TUCHMEHHOT'O COTIACHS
e 3amoJHUTH pa3Jien co CIOB pabOTHUKA
e TpeboBaTh  MpenOCTAaBICHHUS  JOKYMEHTOB,  IOJATBEPXKAAIONIME  CBEACHHUA O
POJICTBEHHUKAX
Bomnpoc 26/50
Kakoii Bua Tpy10BOro craka pabOTHUKA YUUTHIBAETCS Ul HA3HAUYEHHUS 1OCOOUS 110 BPEMEHHOU
HETPY10CIIOCOOHOCTH?
Bbi0epuTe 01MH OTBeET:
e OOmmii crax
o HenpepbIBHBIN CTax
e Crax 3a BBICIIYTY JIET
e CrpaxoBoii cTax
Bonpoc 27/50
Jomxen nm paboronarens OQOPMUTh TEPEBOA B CIy4yae MW3MEHEHMSI CTPYKTYPHOIO
noipazzeneHus: 6e3 u3MeHeHHsI TPy 10BOM (pyHKINUN?
BriGepuTe oquH O0TBET:
e Jla, nommkeH
o JloJDKeH, TOIBKO IO MPOChOe paboTHUKA
e Her, He nomxen
Bompoc 28/50
Uro genate paboToaTeNo B ClIy4yae €CIIM Y HEro OTCYTCTBYET COOTBETCTBYIOIIAs paboTa Ais
nepeBojia pabOTHMKAa Ha JAPYTyI0 IOCTOSIHHYIO pPaOOTy B COOTBETCTBMM C MEIUIUHCKUM
3aKJIoueHueM?
Bri0epuTe oquH O0TBET:
e YBoaHUTH pabOTHUKA
e OtcTpaHuTh €T0 OT PaboTHI
e JlomycTuth ero k pabore
Bompoc 29/50
Kak mpaBuibHO 0pOPMUTH JOKYMEHTHI, €Clii y paOOTHHKA M3MEHSAETCs OKIaa 0e3 M3MEHEHUs
JIPYTUX yCIOBHM TPYI0OBOrO 10roBopa?
BbiOepuTe o1MH OTBeET:
e OdopmuTth cornameHue K TpyJ0BOMY JOTOBOPY 00 U3MEHEHUH OKJIaaa
e Odopmuts npouenypy nepeBoja pabOTHUKA
e Odopmuts nporieaypy nepemMenieHus: paboTHUKA
Bomnpoc 30/50



Kakyio omnary criemyer ycTaHOBUTH paOOTHUKY B Ciydyae BBINOJIHEHHUS UM (yHKUIUU
OTCYTCTBYIOIIETO COTPYIHHUKA HA YCIOBUAX COBMEUICHUS?
Bbi0epuTe 01MH OTBeET:
e 50% oT OKJ1a/1a OTCYTCTBYIOLIETO pabOTHHKA
e 50% ot oxsiaga pabOTHUKA, BBIMOIHSIIONIETO pabOTy Ha YCIOBUSIX COBMEIICHUS
e Omnuara ycTaHaBJIUBaeTCs MO JOTOBOPEHHOCTH
Bomnpoc 31/50
JomkeHn nu paboTomarenb HPOAIUTH CPOUYHBIA TPYIOBOM IOTOBOP B Cilydae OepeMEHHOCTH
paboTHHIIBI?
BriOepuTe oquH 0TBET:
e Jla, moimkeH B 1000M citydae
e Jla, MTOIDKEH MO MUCHhbMEHHOMY 3asIBJICHHIO PAOOTHUIIBI
e Ha ycmotrpenue paboromarens
Bomnpoc 32/50
Yrto gomkeH nenath paboToaareib IpU OTKa3e pabOTHHKA OT MEPeBOJia Ha HUKEOIJIaulBaEMYIO
paboTy B CBSI3U C COKpAIICHUEM YHCIEHHOCTH PAOOTHUKOB OpraHu3aIiu’?
Boi0epuTe 01MH OTBeT:
o HanpaButh paboTHHKa Ha 00y4YeHUE
e Ilpennoxuth pabOTHUKY APYTryH paboTy (B T.4. HUKECTOSIIYIO JIOJDKHOCTH HW\WJIW
HIDKEOIIJIaYuBaeMyIo paboTy)
e Hewmennenno yBonuts paboTHHKA
e OtcTpaHuTh pabOTHHKA OT PabOTHI
Bomnpoc 33/50
Kakue u3 nepednciaeHHbIX HIDKE JEHCTBUI HE SBISIFOTCS 00s3aTeNbHBIMU ISl paboToaaTens B
cllydae W3MEHEHHUsi MecTa paboThl Npu mepemenieHuu (YcIoBHs TpPYyAOBOrO JIOTOBOpa HeE
U3MEHSI0TCS)?
Bri0epuTe HECKOJIBKO OTBETOB:
e OdopmieHue cornaimieHus K TpyA0BOMY JTOTOBOPY
o N3panue npukasa o nepemMenieHun
e Bnecenue nnpopmanuy B TpyAOBYIO KHHKKY
Bomnpoc 34/50
Jomxen nmu pabotomarens oGOpMHUTH paOOTHHUIIE €KETOJHBIM OIMJIAYMBAEMBINH OTIYCK Mepen
OTIIyCKOM 1O OEpEMEHHOCTH U poaam?
Bri0epuTe o1uH OTBeET:
e Jla, momkeH B J1000M citydae
e Jla, moMmKeH Mo MUChbMEHHOMY 3asIBICHUIO PaOOTHUIIBI
e Her, e nomxen. Otmyck opopmiisercs o yCMOTPEHHIO padoToAaTeNs
Bomnpoc 35/50
Uro pomkeH cnaenatb paboTomaTeNb, €CIM CBOCBPEMEHHO HEe ObUIa TNPOW3BEICHA OIulaTa
oTmycka?
Bbi0epuTe HECKOJBKO OTBETOB:
e OmnaTuTh OTHMYCKHBIC HE MO3HEE CIEAYIONIEH AaThl BHITLIATHI 3apa00THOM MIIATHI
e BpImiaTuTh OTIYCKHBIC C YIUIATOW MPOILICHTOB (JIEHEKHOW KOMIIEHCAIIMK) B pa3Mepe He
HIKE€ OJHOW CTO IIATUACCATOW JCHUCTBYIOLIEH B 3TO BpEMs KIIOYEBOW CTaBKHU
LenTpansHoro 6anka PO
e [Ilo muckMeHHOMY 3asIBICHUIO paOOTHUKA 0053aH MEPEHECTU €KETOAHBIN OTIaYNBaCMbIN
OTIYCK Ha JAPYTOH CPOK, COTIACOBAHHBIN C PAaOOTHUKOM
Bomnpoc 36/50
3a Kakoil mepuoj J0JKHa ObITh NIPOU3BEEHA OIJIaTa JEHE)KHON KOMIIEHCAllUU pabOTHUKY IpU
YBOJIbHEHUU?
Bri0epuTe oquH O0TBET:
e Tonbko 3a mocneaHut padbounii ros



e 3amocienaue 18 Mmecsien
e 3a nmBa pabounx roga
e 3a BCce HEUCIIOJIb30BAHHBIE OTIIyCKa
Bomnpoc 37/50
Kakue mepnoapl He BKIIOYAIOTCS B CTaX paOOTHI, JAIOIIMI MPaBO Ha €XKETOIHBI OCHOBHOMU
OIUIAYMBAEMBINA OTIYCK?
Bri0epuTe HECKOJIBKO OTBETOB:
e Bpewms otcyTcTBHs paboTHHKA HA paboTe 0e3 yBaKUTEIbHBIX IPUYUH
e Bpems oTmyckoB Mo yxoay 3a peOCHKOM 0 JOCTHKEHUS UM YCTaHOBJIEHHOTO 3aKOHOM
BO3pacTa
e Bpems npegoctaBisieMbIX M0 Mpock0e pabOTHUKA OTITYCKOB 0€3 COXpaHEeHHS 3apad0THON
TUTAThI, HE TIpeBbIIaroniee 14 kaneHaapHbIX THEH B TedeHue pabouero roaa
Bomnpoc 38/50
Odopmiienne 0T3b1Ba pabOTHHUKA U3 OUYEPETHOTO OIUIAYMBAEMOT0 OTITYCKa IOy CKACTCS:
Bbi0epuTe 0o1MH OTBeET:
e Ilo ycMmoTpeHnuto paboTtoaTens
e Tomnbko ¢ cornacus pabOTHHUKA
e ToabpKO MO MPOU3BOICTBEHHON HEOOXOAMMOCTH
Bomnpoc 39/50
Kak paboronatens nomkeH opOpMUTh COBMECTHTENIO €XKETOJHBIN OIIaunBaeMblil OTITycK (28
KaJICHJAApHBIX THEH), eclii Ha OCHOBHOM MecTe paboThl €My MpPEIOCTaBISIETCS OYepeqHOU
OTITyCK U OTITYCK 3a paboTy ¢ BpeIHBIMHU YCIOBUSAMH TpyZa (Bcero 35 KajleHJapHBIX THEH)?
Bbi0epuTe 01MH OTBeET:
e OmtaunBaeMblil OTITYCK KOJUYECTBE 35 KaJleHJapHBIX AHEH
e OrmraunBaeMblid OTIYCK KOJWYECTBE 28 KaJ€HIAPHBIX NHEH W 7 KaJCHAAPHBIX JTHEU
aBaHCOM 3a CIEeAYIOLUi paboumii mepuos
e OmnnauMBaeMblii OTIyCK KOJIMYECTBE 28 KaJIEHAApHBIX AHEW M 7 KaJleHAapHBIX AHEH
OTITyCK 0€3 COXpaHeHHUs 3apabOTHOM TIaThI
Bomnpoc 40/50
Kakmne noxkymeHThl nomkeH oGopMUTh padoTodaTrenb, €ciu pPaOOTHUK YBOJBHSETCS IO
COOCTBEHHOMY >KEJIaHUIO?
Bbi0epuTe HECKOJIBKO OTBETOB:
o CornaieHue K Tpy10BOMY JJOTOBOPY
o Ilpuka3 o mpekparieHuu/pacTop>KeHUH TPYJOBOTO JOTOBOpa
e Jlnunyro kaprouky T-2
TpyaoByI0 KHHKKY
Bomnpoc 41/50
Kakoii nmatoit pabotomarens MOOMKEH YBOJIUTh pPAOOTHHKA IO OCHOBAaHHUIO «COTJAIICHUE
CTOPOH»?
BbiOepuTe 0o1MH OTBeT:
e B teuenwne 2-x Hemenn
e Omnpenensiercs paboroaarenaemM
e Omnpenensiercs paOOTHUKOM
OmnpenensieTcs Mo COrNaIeHUIO MEKIy pabOTHUKOM U paboToaaTeneM
Bomnpoc 42/50
Kakoli mpukaz nomkeH oQopMHUTH paboToaareiab NpU MepeBojae pabOTHHKA K JIPYyromy
paboronaTento?
BbiOepuTe o1MH OTBeET:
o [Ipuxka3 o mepeBoje pabOTHHKA K IPYTroMy pabOTOAATENIO0
o Ilpuka3 o nepemeniennu paboTHHKA K APYyromMy paboToaaTento
o [Ilpuka3 00 yBombHEHMH pPAaOOTHUKA B CBSI3W C IEPEBOJOM pPAOOTHUKA K APYTOMY
paboToaTento



Bomnpoc 43/50
Kakoit 1okyMeHT He 10JKeH 0opMIIATh pabOTOATENh IPU PACTOPKEHUH CPOYHOTO TPYAOBOTO
JIOTOBOpA, 3aKIIOYEHHOTO Ha BpeMs OTCYTCTBHUSI PaOOTHHKA, 3a KOTOPBIM COXPAHSETCS MECTO
paboTb1?
Bbi0epuTe 01MH OTBeET:
e VYBEIOMIIEHHE O PacCTOPKEHUU CPOUYHOrO TPYAOBOIO JIOTOBOpPA HE MO3JHEE YEM 3a TPHU
TTHS
o Ilpuka3 o pacTOpEHHH CPOUYHOTO TPYIOBOTO JOrOBOpa
e Jlnunyto kapTouky T-2
e TpynoByro KHHKKY
Bomnpoc 44/50
Kakoii nmatoit pabotomarenb JOIDKEH YBOJIMTh paOOTHHKA, €CIM TOT HAMMCal 3asBICHHUE 00
YBOJIbHEHUH TI0 COOCTBEHHOMY JKEJIaHUIO U 3a0071e1?
Bri0epuTe oquH 0TBET:
e Jlaroii okOHYaHHS CpOKA MPETYIPEKIAECHU 00 YBOJIbHEHUH (Yepe3 2 HEeIH )
e JlaToli OKOHUAHUSI BPEMEHHON HETPYIOCTIOCOOHOCTH
e Jlaro#i mpenocTaBiieHHs JIMCTKA HETPYAOCIIOCOOHOCTH
Bomnpoc 45/50
B xakom pa3mepe BBIIJIAUUBAETCS BHIXOJHOE MOCOOUE MPH YBOJIBHEHUHU B CBSI3M C JIMKBUAALIUEH
OpraHu3aIuy 00 COKPAIICHUEM YMCIEHHOCTH WM IITaTa paOOTHUKOB OpraHU3aIiu?
Bbi0epuTe 01MH OTBeET:
e B pa3mepe nByX cpeHHUX MECSYHBIX 3apaOOTKOB
B pa3mepe cpennero Mecs4Horo 3apaboTka
B pa3smepe 1ByX cpeaHUX HEACTbHBIX 3apab0TKOB
BrixoaHoe nocodue He BIIJIaYUBaETCA
Bomnpoc 46/50
Uro gomkeH caenaTh paboTomaTeNb MPH  yBOJIBHEHWM pabOTHUKA B  CBS3H  C
HEYJIOBJIETBOPUTEIBHBIM PE3YJIbTATOM UCIIBITAHUA?
Bbi0epuTe HECKOJIBKO OTBETOB:
e VYBeIOMHUTHh pabOTHHKA B MUCBMEHHOU (popmMe O pacTOp:KEHHUU TPYIOBOTO JIOTOBOpA HE
MO3/IHEE YEM 3a TPH JIHA C yKa3aHUEM IPUYUH
e H3pmath mpukas o pacTOP>KEHUU TPYIOBOTO JOTOBOPA
e  OdopmuTh TUUHYIO KapTOuKy T-2
e Baectu 3anuch 00 yBONTbHEHUU B TPYAOBYIO KHUKKY
Bompoc 47/50
Jlomken nu paboTodarenb OIJIAYMBATh JHUCTOK HETPYIOCTOCOOHOCTH TOCIE YBOJBHEHUS
pabotHuka?
BbiGepuTe 01MH OTBET:
o Jla, mOJKEH BO BCEX CIIydasix
e Jla, momxeH, ecinu pabOTHUK MPUHEC JTUCTOK HETPYAOCmocoOHocTH He mo3anee 30 maHei
CO JTHS YBOJIbHEHMUSI
e Jla, momxeH, ecnu CTpaxoBo# ciydail HacTynui B TedyeHue 30 gHEH co JHS YBOJBbHEHUS

paboTHHKa
e Her, He nomxen
Bomnpoc 48/50

Hmeet nu paboToaarens MpaBo YBOJIUTH paOOTHUKOB, HE yUaCTBOBABIINX B CyOOOTHHKE?
BriGepuTe oquH O0TBET:
e Jla, uMeeT paBo YBOJHUTH
e Jla, mMeeT mMpaBo YBOJIUTH, €CJIA O0S3aHHOCTh YUaCTBOBATh B CyOOOTHHKAX 3aKPEIICHO B
IIBTP
o HeT, 10 I[aHHOMy OCHOBAHHIO HC UMECCT npaBo YBOJ'II/ITI)
Bomnpoc 49/50



HNmeer nu paboronaTens NpaBO YBOJIUTh 3a MPOTyJl OJMHOKYIO MaTbh, BOCIUTBIBAIOLIEH
MaJIOJIETHETO peOeHKa B BO3pacTe /10 YETHIPHAIATH JIST?
Bbi0epuTe 01MH OTBeET:

e Jla, nMeeT paBo yBOJIUTH

e Jla, uMeeT IpaBoO yBOJUTH C €€ COTIACHS

e Her, He umeer npaBo yBOJIUTH

Bomnpoc 50/50

Kak nmomxHa NpOM3BOAMTHCS 3alUCh B TPYIOBYIO KHHMXKKY OO0 OCHOBAHMM M O IpPHYUHE
IIPEKpPAICHHs TPYIOBOrO 1OroBopa?

BriOepuTe oquH 0TBET:

e 3anuch J0JIKHA MPOU3BOAUTHCS B TOUHOM COOTBETCTBUM ¢ (hOPMYIUPOBKaMH Tpya0BOro
Koznekca PD unu mHOrO (enepaabHOro 3aKOHAa U CO CCBUIKOW HAa COOTBETCTBYIOIIHUE
CTaTblO, YaCTh CTATBHU, IIyHKT CTaTbH

e 3anuch I0JDKHA MIPOU3BOJUTHCS B TOUHOM COOTBETCTBUH € (hOpMYITUPOBKaMH Tpya0BOro
kojekca P® wmnm mHOTO (henmepanbHOrO 3aKOHA M CO CCBHUIKOH Ha COOTBETCTBYIOIIWE
IIYHKT, YaCTh CTaTbU, HOMED CTaTbU

e 3anuch NOJKHA POU3BOAUTHCS B IPOU3BOJIBHOM IOPSIKE
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