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Pa0o4yas nporpamma Kypca

«1C:3apnnara u Ynpasienne nepconasiom 8 (pexa. 3.1).
Yposens 1. Pacuers! ¢ nepconanom u popmupoBanue
OTYETHOCTH [C]»

J0NOJTHUTEILHOH MPOrPaMMEI
Ipo(decCHOHAIBLHOM NMePenoAroTOBKH

«byxranarepckuii yuyer 2019 u onepamun o pacuery

3apaboTHOi miaTel B 1C)

ropos1 Mocksa



[Iporpamma pa3paboTaHa B COOTBETCTBUU C MpHKa3oM MUHHCTEpCTBA OOpa3oBaHUS WU
Hayku Poccuiickoit ®eneparuu ot 1 wmrons 2013 1. N 499 "OO6 yrBepxknenun Ilopsioka
OpTaHM3allMl ¥ OCYIIECTBICHHUS O0pa30BaTEIbHOW MEATEIBHOCTH 1O JOMOJHUTEIHHBIM
podeCCHOHAIBHBIM TTporpammam".

[IpodeccuonanpHasl MOATOTOBKA CIIyIIATENICH, OCYIIECTBIsAeMass B COOTBETCTBUU C
IPOrpaMMOi, MPOBOJUTCS C HCIIOJIB30BAHHEM MOJYJIbHOTO MPUHIHUIA MOCTPOCHHS y4eOHOro
IUIaHa C TPUMEHEHUEM pAa3IMYHBIX O00pa30BaTENbHBIX TEXHOJIOTHH, B TOM 4YHCIe
JUCTAaHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTUNA M AJIEKTPOHHOTO OOy4YEHHUS B COOTBETCTBUU C
3aKOHOJIATeNILCTBOM 00 00pa3oBaHUU.

JononuurtensHass mnpodeccuoHaibHas MporpamMMa paspaboraHa oOpa3oBaTEIbHOMN
OpraHu3alueld B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit denepannu, BKIOYAET BCE
MOJ1yJIH, yKa3aHHbIE B yUeOHOM IIJIaHe.

CopneprxaHue OLEHOYHBIX M METOAWYECKHX MaTepHAlIOB OIpenenseTcss 00pa3oBaTebHOM
OpraHM3alyeil caMOoCTOATEIbHO C YYETOM IMOJOXKEHHI 3aKOHOJaTeNlbcTBa 00 00pa3oBaHUU
Poccuiickoit @enepanuu.

CTpykTypa  JONOJIHMTEIBbHOW  MPOPECCHOHAIBHOW  MPOTPAaMMBI  COOTBETCTBYET
TpeboBanusiM [lopsiaka opraHuM3amuu W OCYIIECTBICHHS 0Opa3oBaTENbHON NEATEIHLHOCTH TIO
JOTIOTHUTEIBHBIM MPO(eCCHOHAIBHBIM IIPOrpaMMamM, YTBEPKIEHHOTO Mprka3zoM MuHoOpHayKu
Poccuu ot 1 urons 2013 r. N 499.

O0beM JTOMOJIHUTENBHONH TPO(ECCHOHATBLHONM MPOTpaMMBl  BHE 3aBHUCHMOCTH  OT
MPUMEHSIEMBIX 00pa30BATENbHBIX TEXHOJOTHH, NOJDKEH OBITh HE MeHee 16 akageMHYecKHX
yacoB. CpOKH ee OCBOCHHUSI OIPEEIISIOTCS] 00pa30BaTeIbHON OpraHu3aIeil CaMOoCTOSTENbHO.

@opmbl  00y4YeHHS Ciymiarened (O4Has, OYHO-3a04YHas, 3a0YHAs) OMNPEICISIFOTCS
00pa3oBaTenbHON OpraHu3aIkeil CaMOCTOATEIBHO.

K ocBocHHIO TONOTHUTENBHBIX TPO(HECCHOHATBLHBIX POTPAMM JIOITyCKAOTCS:

- JIUIIa, UMEIOIIIHE cpeaHee mpodeccronanbHoe U (MIIH) BBICIIEe 00pa30BaHNUCE;

- JIUIIa, TIOTy4Yarole cpeaHee mpodeccuoHaabHOe U (M) BBICIIEE 00pa30BaHHE.

Jnst ompeneneHuss CTPYKTYpPbl JOMOTHUTENBHOW NMPOGEeCcCHOHATBHOM MPOTPpaMMBI U
TPYZAOEMKOCTH €€ OCBOECHMSI MOYKET IPHUMEHSTHCS CHCTEMa 3adyeTHbhIX eauHull. KosmuecTBo
3aYETHBIX €IUHUI[ 10 JOMOJHUTEIBHOW MpPO(EecCHOHANBFHON MporpaMMe YCTaHABIIMBAETCS
OpraHu3aluen.

OOpazoBarenbHasi JEATEIBHOCTh CHylIaTeNliell MpeaycMaTpUBAeT CIEAYIOLIUE BHJIbI
y4eOHBIX 3aHATHM M y4eOHbIX paloT: JEKIHH, NPAKTUYECKHUEe W CEMHUHApCKHUE 3aHATHS,
nabopatopHble pabOThI, KPYTJble CTOJbI, MAaCTeP-KIACChl, MACTEPCKHE, I€TIOBbIE UTPbI, POJIEBBIC
UTPbI, TPEHUHTH, CEMHUHApPhl MO OOMEHY OIBITOM, BBHIC3AHBIC 3aHITHS, KOHCYJIbTAIIHH,
BBIMIOJTHEHUE AaTTECTAIllMOHHOM, TUIUIOMHOM, MPOEKTHON paboThl M Jpyrue BHIbI Y4eOHBIX
3aHATUH U y4eOHBIX paboT, ONpe/ieeHHbIe yYeOHBIM TIAHOM.

1. eab nporpamMmbI:

B pesymprare mpoxokaeHuss oOydeHHs CIyIIAaTelb HaydyuTcs pabotath B mporpamme «1C:

3apriata u YHOpaBieHHE IEPCOHATIOM pel. 3.1», mo3Bosstomeld pabOTHIUKAM KaJapOBOW CITYKObI

u OyxrajarepaM-pacyeTdyuKam 3apaOO0THOM MIaThl BECTH aBTOMATU3UPOBAHHBIN yYeT.
Ilnannpyemslii pe3yabTaT 00y4eHHs :

Hnua, YCIICIHO OCBOUBIIMEC MIpOTrpaMMy, AOJDKHBI OBJIAACTH CICAYIOIIHMMU KOMIICTCHIUSIMU:

3 PEKTUBHO YIPABIATH OYXTAITEPCKON CITYKOOM.

CoBepleHCTBYeMble KOMIIETEHIIMU

| Hanpasnenue noaroToBku




Kommerenius

®I'oC BO 38.03.01 95KOHOMMKA
(yposesb bakanaspuar)

Kox kommerenmu

CHOCOOHOCTBIO OCYIIECTBIATH TOKYyMEHTHPOBAHUE
XO3SIICTBEHHBIX OIEpalnii, IPOBOJUTH yUET
JICHEeXKHBIX CPEJCTB, pa3padbaThiBaTh pabOUMii TIaH
CYETOB OYXTalTEPCKOTO y4eTa OpraHUu3aIuy 1
(dbopMUPOBATH HA €T0 OCHOBE OyXTaJITePCKUE
IPOBOJIKU

[IK-14

CoBepuieHCTBYeMble KOMIIETEHIIMU B COOTBETCTBUHU C TPYAOBbIMH (PyHKIIUAMM
npodeccuoHaIbHOro cranaapra «byxraarep»

OTD

Hanpasnenue moaroToBku

MPO®ECCUOHATBbHBIN CTAHOAPT
"BYXIANTEP" YTBEPXOEH NPUKA3OM
o1 22.12.14 N 1061H

Tpynossie GyHakmmm (KOx)

2 | B.6. CocraBienue u mpenacrtaBieHne (pUHAHCOBOU
OTYETHOCTH YKOHOMHYECKOTO CyOBheKTa

B/01.6 CocraBnenue OyxranTepckoin
(bnHAHCOBOI) OTYETHOCTH

B/05.6 TIpoeenenue prHAHCOBOTO
aHasM3a, O HKETUPOBAHUE U YIIPABJICHUE
JICHE)KHBIMU TIOTOKAMHU

ITocsie okonuanus o0yuenns Ciaymaresb Oyaer 3HATH:

o Hacrpoliky nmapaMeTpoB yuera
e 3amnoJHEHUE OCHOBHBIX CIIPAaBOYHUKOB

e OcCHOBHBIE ACUCTBUS 110 pabOTE CO CIPABOYHUKAMU

o BneceHne n3MeHeHU B ITATHOE pacCIMCaHUE

e Co3pmanue rpadvKoB Ha OCHOBE MIA0JIOHOB

e PernmaMeHTHpOBaHHBINM KaJPOBBIM yUET OpraHu3aluu

IHocsie okonuanus o0yuenusi Caymaresb OyJaeT yMeTh:

e BBonauTh cBencHMS 00 OpraHu3anuu

e HactpanBaTh HEOOXOAMMYIO TIEPBOHAYATBLHYIO HH(POPMAIIUIO

o Paborarb co cipaBOUYHUKAMH ITPOTPAMMBI
e CoznaBath cMeHHBIEC TPadUKH pabOTHI

o @opMHpPOBaTh ITATHOE PACIIUCAHUE TIPEANIPUATHS

e ['OTOBHUTH OTYETHI ITO MTaTHOMY paCIIMCaHUTIO

o IIpunumarh Ha paboOTy MO TPYAOBOMY JOTOBOPY




o IIpousBoauTh pacueT 3apIuIaThl

o ®opmupoBaTh OTYETHI 10 3apaboTHOil miary, At MHOHC, oryerst muis [1OP

e Hcnonp30BaTh BO3MOXKHOCTH IIPOrpaMMBbI JUIsl OBBIIIEHUS 3(pPEeKTUBHOCTH pabOThI

o ®opmupoBaTh crienuanu3upoBanuyto ordyeTHocTh 1t UOHC u Ilencuonnoro ¢onna

Jlannslit Kypc COOTBETCTBYET TpeOOBaHUAM npodecCHOHATHLHOTO CTaHJapTa
«[MPOOECCHUOHAJIbHbIM CTAHJAPT "BYXT'AJITEP" VTBEPXIEH IIPUKA3OM or
22.12.14 N 10611

YyeOHublii MJIaH:

Kareropus ciymarenei:

PykoBoauTenu (puHAHCOBO-?KOHOMHUECKUX MOpa3ieeHU (CIIyK0)
ByxranTeps! 1 CrieUamucThI MO 3apab0THOM IIJ1aTe

I'maBHBII OyxranTep

9KOHOMHUCT;

CTYJEHTBI DKOHOMUYECKHUX CIIEHNATbHOCTEN;

nporpammuctsl 1C;

KOHCYIbTaHThl 1C;

onepatopsl 1C

TpebGoBanus K IpeABApPUTEIBHON TTOATOTOBKE:
Pacuetsl ¢ nepconanom no omnare Tpyaa B 2018 ¢

Microsoft Excel 2016/2013. VYposensr 1. Pabora c Excel 2016/2013 unu »KBUBaneHTHAas
HO/ATOTOBKA

Cpoxk oOyuenus: 28 akagemudeckux dacos: 20 ayauropusix, CPC - 8 camocTosATeNnbHO

®opma oOyueHHs: O4YHas, OYHO-3a04HasA, 3aouyHas. [lo >kemanuto ciuymarenas Qopma
00ydeHUsT MOKET ObITh U3MEHEHA /WM JIOTIOJIHEHA.
PexxuMm 3aHsATHI: THEBHOU, BEYEPHUI, TPYIIIBI BBIXOIHOTO JAHS.

No O6ma | Beer | B tom | CPC | TA*
n/m i 0 YHpcIie R
Tpyao | aya. | Jle | IIpa
HaunmenoBanue mopayiei €MKOC | U KLl | KT
10 IIpOrpaMme Tb Ul | 3aHd
(axag. TN
9acoB
)
Mognyins 1. Hactpoiika nmporpaMMsl Ha 5 4 2 2 1 Yen.
1 yuer TpOB.
Mopynes 2. IllratHoe pacnucanue. BBoj 5 4 1 3 1 Ven.
2 | kagpoBoit nHopMmarwu. [Tprem Ha padoTy fpos
3 Moayns 3. [IpocToii pacuet 3apriaTsl 6 4 1 3 2 | Yen.
poB
Monynp 4. CnoxHBII pacdeT 3apIuiaThl. 6 4 1 3 2 | Yen
4 Perucrparus HAYUCIICHUN 3a 1poB
HEOTpabOTaHHOE BpeMsi



https://www.specialist.ru/course/bkp2

Monynp 5. CnoxHbI pacdeT 3apIuiaThl. 6 4 1 3 2 | Ven

5 | Yaepkanus opranusaiuii. @opmupoBaHue fpoB
OTUYETOB
Uror: 28 20 6 14 8
Htorosas arrecraguia TCCTUPOBAHUC

Jns  Bcex  BUIOB  ayOUTOPHBIX  3aHATHUH  aKaJIEMUYECKUHW  4ac  yCTaHaBJIMBAETCS
MPOJOKUTENHLHOCTEIO 45 MuHYT. KOMM4ecTBO ayIUTOPHBIX 3aHATHI MPU OYHO-3a09HOM (hopme
o0ydenus cocrapiseT 20-25% ot obmiero konudecTBa 4acoB. dopma MPOMEKYTOUHOM aTTeCTAIuH
— cM. B JIHA «dlonoxxeHue o MpoBEACHUH MPOMEKYTOUHOM aTTecTalluy CiyliaTesled U OCyIIEeCTBICHUN
TEKYIIEro KOHTPOJIS UX ycreBaeMoCT» 11.3.3

2. Kanennapublii yueOHblii rpadpuk

Kanennapusiii yueOHbIi rpaduk GopMupyercs npu OCyIIECTBICHUN 00Y4YEeHUSI B TCUCHUE
BCero KajeHgapHoro roxa. Ilo mepe HaGopa rpynm ciaymiateneil mo mporpaMme COCTaBIISETCS
KaJeHJapHBIA TpaduK, yUUTHIBAIOIINWNA OOBEMBI JIGKIUH, TPAKTUKHA, CAMOIIOATOTOBKH, BBIE3/IBI
Ha OOBEKTHI.

Henens 1 ) 3 4 5 6 7 Hroro
00y4eHus JacoB
H BT cp qT T cO BC

1 Hemens 4 2 4 2 10
CPC 2 2

2 Henens 4 2 4TTA 10
CPC 2 2 2
Hroro: 8 4/4 8 4 28

IIpumeuanue: [TA — IIpomexyTounas arrecranus (TECTUPOBAHUE)

3. PaGouune nporpaMmbl y4eOHbIX PEAMETOB

Monyas 1. HacTpoiika nporpaMmsl Ha y4eT

BBox cBenenuii 00 opranuzanuu

Hacrpoiika nmapamerpoB ydera

3anoiHeHne OCHOBHBIX CITPABOYHUKOB

OCHOBHBIE ICUCTBUS IO pabOTE CO CITPAaBOYHUKAMHU

I'padpuxu pabotel. Co3nanue rpadukoB Ha OCHOBE ma00HOB. Co3/1aHNe CMEHHBIX
rpaduKoB paboThI

Mopnyas 2. lllTaTHoe pacnincanue. BBox kaaposoii nHgopmanun. [Ipuem Ha padoty

e @dopMHpOBaHUE MITATHOTO PACIIMCAHUS MPEITPUATHUS

e  OT4eTpl O MITATHOMY PACITHCAHUIO

e BBoj cBeneHUl 0 paOOTHUKAX OpraHU3auy (CIpaBOYHUK «DU3NUECKHE TNy 1
CIPABOYHUK COTPYIHUKU «COTPYIHUKH)

e IlIpuem Ha paboTy MO TPYAOBOMY JOTOBOPY

Mopnyas 3. IIpocToii pacuer 3apmjiaTsl




Hauucnenue 3apnnarst

Brimiara 3apmaTel

Perucrparnus nepedncieHns HaJIOroB
OTtpakeHue 3apriaThl B OyXraaTepckoM ydeTe
®opMHUpPOBAaHHUE OTYETHOCTH IS IPOBEPKH

Monayab 4. CnoxHblii pacyet 3apmiarhl. Perucrpanus HauMcjJeHuid 3a HeOTpadOTaHHOE
BpeMs

Perucrpanus usMeHeHui ycioBui Tpyaa 1okymeHToM KaapoBsiil mepeBoj
HoroBop noapsiaa

BBox 00IbHUYHOTO IHCTA

Hauncnenue npemuu coTpyaHuKaMm

I'padux otmyckoB. OdopmiieHre oTImycKa

Mopnyas 5. Ci10kHBIH pacyeT 3apnjiaThl. Yaep:kanus opranusanuii. PopmupoBanue
O0TYETOB

Y4er KOMaHIUPOBOK OpraHU3aluU

OrnnaTa npa3gHUYHBIX U BRIXOAHBIX JHEH

*ICIIOTHUTENBHBIN JIUCT

YBonbHEHHE COTpyAHUKA. PacueT npu yBoinbHEHUN
®opmupoBanue otuetoB. Otuetsl 1151 UOHC, otuerst pist [IOP

OpraHn3aun0nn0-neuar0rnqec1me yciaoBus

Cobmtonenne TpeOOBaHUI K KAJAPOBBIM YCJIOBUSM peau3allii  JOTOJIHUTEIbHOM
npodecCuoHaNbHOM MPOrpaMMBI:

a) TPeroAaBaTeNbCKU COCTaB 00pa30BaTEIbHOW OpraHU3alMU, OO0CCIICUUBAIOIIUI
00pa3oBaTenbHBIA TpoIecc, 00JIalaeT BBICIIMM OOpa30BaHMEM M CTXKEM MPENOJaBaHUS I10
U3ydaeMoil TemaThke He MeHee | roga W (WiM) TmpakTUYecKod paboThl B 00JACTSX 3HAHMIA,
MPelyCMOTPEHHBIX MOAYJISIMU NPOTPaMMBbl, HE MeHee 3 (Tpex) JIeT;

0) oOpaszoBarenbHOW oOpraHW3aluedl HapAay C TPAAWIHOHHBIMA  JIEKIIMOHHO-
CEMUHAPCKUMM  3aHATHSMH  IPUMEHSIOTCS  COBpPEMEHHble  3(P(GEKTUBHBIE  METOIUKHU
MpernoAaBaHus ¢ MPUMEHEHUEM WHTEPAKTUBHBIX (opM 0OydeHHs, ayAHOBHU3yaTbHBIX CPEJICTB,
MH(}OPMaLIMOHHO-TEIEKOMM YHUKAIIMOHHBIX PECYPCOB U HATJISAHBIX Y4€OHBIX TOCOOUIA.

Cobmronenne TpeOOBaHM K MaTepHaIbHO-TEXHHMYECKOMY M Y4€OHO-METOIUYECKOMY
00€eCTIeueHUIO TOTTOTHUTEIbHON PO ECCHOHAIBHON TTPOTPaMMBI:

a) oOpa3oBaTeNbHas OPraHU3alNsl PACIoyiaraeT HEOOXOIMMON MaTepHATbHO-TEXHHYECKOM
0a30M, BKJIIOYasi COBpEMEHHbBIE ayAUTOPUH, OMOIHOTEKY, ayJMOBU3YyaJIbHbIE CPEACTBA O0yUCHHUS,
MYyJbTUMEAUMHYIO anmnaparypy, OprTeXHUKY, KOMUpOBalIbHbIE amnmapaTel. MarepuanbHas 6a3a
COOTBETCTBYET CAHHTAPHBIM M TEXHHMYECKUM HOPMaM U MpaBUJIaM U 00ECTICUnBaET MPOBEICHUE
BCEX BUJOB MPAKTUYECKOM M AMCUUILIMHAPHON MOATOTOBKHM CiyHIaTeneH, MpeaycMOTPEHHBIX
y4eOHBIM IIJIAHOM PeaTn3yeMOM JOMOTHUTEIBHOMN NMPo(hecCHOHANBHOM MPOTpaMMBI.

0) B ciydae NMpUMEHEHUS SJIEKTPOHHOTO OOY4YEHHs, NUCTAHIIMOHHBIX OOpa30BaTeIbHBIX
TEXHOJIOTHI KXl OOy4arouIuiicss B TeUeHHWE Bcero mnepuoia oOydeHus oOecrednBaeTCs
WHAVBUAYAIbHBIM  HEOTPAaHUYEHHBIM  JOCTYIOM K  3JEKTPOHHOM  HMH(OPMAIOHHO-



o0pa3oBaTeNbHOW Ccpelle, COJAEpKalleld Bce AJIEKTPOHHBIE 00pa30BaTENBHBIE  PECYPCHI,
NEPEUHCIICHHBIE B MOAYJISIX JOMOTHUTEIBHOM MPOheCCHOHATLHON PO PAMMBI.

4. @opMbI ATTECTANMH U OLIEHOYHbIE MATEPUAJIBI

OOpa3oBarenbHasl OpraHU3alUsi HECET OTBETCTBEHHOCTh 3a KadyecTBO IOATOTOBKH
clymaTeneil W peamu3anuio JIOMOJHUTENbHON NPO(ecCHOHAIBHOW MPOrpaMMbl B IOJHOM
00BeME B COOTBETCTBHUH C y4EOHBIM IIAHOM.

OlnieHKa KauecTBa OCBOCHHMS CIYHIATESIMU MIPOTrpaMMBbl Kypca BKIIIOYAeT TEKYIIHI KOHTPOJIb
yCIIEBAEMOCTH M MPOMEKYTOUHYIO aTTECTALIHIO.

Texymas arrecrauusi mpoBoauTcsi B (opme, mpeaycMoTpeHHoi JIHA «Ilonoxenue o
MPOBEJICHUM TIPOMEXKYTOYHOM aTTeCTallMd Ciylareaed U OCYHIECTBICHHH TEKYIIEro KOHTPOJA HX
ycneBaeMocT» 1.3.3. W ompenensercss npernomaBatesnieM Kypca. K MpOMEXyTOYHOM aTTecTaluu
JIOTYCKAIOTCS CIYIIATENH, BHIITOJIHUBIINE BCE BUJIBI TEKYILEH aTTeCTallMH, PEAyCMOTPEHHBIE B
HACTOAIIECH mporpaMmMme.

CrnymaTenu, yclemHO OCBOMBIIME IpOrpaMMy Kypca M MPOIIEAIINE IMPOMEKYTOUHYIO
aTTeCTalHIo, MOTY4YaloT YJOCTOBEPEHHE O MOBBIIIEHNN KBAIU(DUKAINY, a TAK)KE JOIMYCKAIOTCS K
OCBOGHHUIO CJIENYIOIIET0 Kypca, BXOMSIIErO B COCTaB JUIUIOMHOW mporpammbl  (ITIT
MOATOTOBKH).

CnymarensMm, HE TMPOMICAIIAM MPOMEXKYTOYHOM aTTeCTallMd WM TMOJYYUMBIIUM Ha
IPOMEKYTOUHOM aTTecTalluu HEYOBIETBOPUTEIbHBIEC PE3YIbTAThl, a TAKXKE JIMIIAaM, OCBOUBILIUM
4acTh Kypca U (WJIM) OTYUCIIEHHBIE W3 00pa3oBaTeNbHON OpraHW3aIluy, BBIIAETCS CIpaBKa 00
o0ydeHUH wWIM O Tepuojae OOydeHHss 1O 00pasily, CaMOCTOATEIbHO YCTaHABIMBACMOMY
o0pa3oBaTenbHON OpraHu3anuei.

K wurorosoit arrectanuu no I mepenoaroTroBku AOMYCKAaOTCA TOJBKO T€ CIYIIATEIH,
KOTOpbIE CIAJIM MPOMEKYTOUHYIO aTTECTAIMIO 110 BCEM KypcaM (BKJIIOYasi JaHHBIN), BXOAAIIUM
B nurioMHYyto nporpammy (I mepemoaroroBkm).

[TpomMexyTouHas aTTecTalus MPOBOIUTCS 1O (hOpME BBIMIOTHEHHS 3a/1aHUSI B COOTBETCTBUU C
yueOHBIM IJIaHOM. Pe3ynbTaThl MPOMEKYTOYHON aTTECTAllMM 3aHOCSTCS B COOTBETCTBYIOIIKE
JNOKyMEHTBI. Pe3ynbrarsl mpomexyroyHou arrecrauuu ciaymareneil JIIII BeicTaBisroTCcs 1O
JIBYX OQJIbHOM MIKaje («3a4TeHOY»/ «HE 3a4TCHO»). «3auTeHO0» BBICTABJISETCS, €CIU CIYIIATelb
HaOupaet He MeHee 70% 6auioB (IPaBUIBHBIX OTBETOB W/WJIH BHIMOJIHEHHBIX 3a/IaHHH).

Texkyiasg arrecranms:

Bonpocsl Tekyliei arrectanuu:

1. Kak ocymecTBisieTcs HacTpoiKa MPOrpaMMbl Ha y4eT

2. Kak cocTaBiigeTcs: ITaTHOE pacliCaHue.
BBox kaapoBoii unpopmanuu. [Ipuem Ha padoty
3. IlpousBecTy MPOCTOM pacyeT 3apruiaThl

4. B uyem 0COOEHHOCTD: CIOKHBIM pacyeT 3apIiaThl.
Perucrpariust HadnCICHHH 32 HEOTPaOOTAaHHOE BpeMsI
5. Kak npousBoautes: yaep:kanus opranuzanuii. QopMupoBaHHUE OTUETOB

IIpomMeKyTOUHASI ATTECTAINS:

YcaoBus npoxoxaeHus

Bpemsi(mun): 30
Kosun4yecTBo Bonpocos: 14



Ipoxoaunoii 6amn(Ilb): 10

I1b cpenHuii ypoBenb: 12

IIb 3xcnepr: 14

Bomnpoc 1/50

Kondurypanus «3apmiara u ynpasjieHue IepCOHAIOM I103BOJISET:

Bbi0epuTe o1MH OTBeET:

e ABTOMaTU3UPOBATH JEATEILHOCTH MEHEKEPOB M0 EPCOHAITY

L] ABTOMaTI/I3I/IpOBaTI> BCACHUC KaI[pOBOI‘O yqua n yqua OIlJIaThI TPYI[a B pa3pe3e
OpraHu3arui

e ABTOMaTH3MPOBATH BEJICHUE PEIVIAMEHTUPOBAHHOI'O U YIIPABIECHUYECKOIO yUeTa B
pa3pese opraHuzanun

Bomnpoc 2/50
Bribepute BepHOE yTBEpIKICHHE:
Bbi0epuTe o1MH OTBeET:

o Kondurypanus «3apmnaTa u ynpapieHHe IEPCOHATIOM ITO3BOJSET aBTOMAaTU3UPOBATh
pacder orIaThl TPYAA TOJBKO B OPTaHU3AIUAX MPUMEHSIIONINX OOIIYI0 CUCTEMY
HAJIOr000JI0KEHUS U MHIMBUTyalIbHBIX TIPEIIPUHUMATEIEH

e Kouduryparnus «3aprmnaTta u ynpaBieHHE IEPCOHATIOM ITO3BOJSET aBTOMATU3UPOBATH
pacder oriaThl TpyAa TOJBKO B OpraHU3aIUAX, IPUMEHSIOIINX YIPOIICHHYIO CHCTEMY
HAJIOT000JI0XKEHUSI

o Kondurypanus «3apmnaTa u ynpapieHHe IEPCOHATIOM ITO3BOJSET aBTOMAaTU3UPOBATh
pacueT omIaThl TpyJa Kak B OpraHU3alMsIX MPUMEHSIONUX OOIIYI0 CUCTEMY
HAJIOro00JI0KEHUs, TaK U B OpraHU3alUsAX, IPUMEHSIOIINX YIPOLIEHHYIO CUCTEMY
HAJIOTOOOJIOKEHHSI, @ TAK)KE MHIUBUAYATIbHBIX MTPEIpUHUMATEICH

Bomnpoc 3/50
Cenenus B KilacCu(PUKaTOpbl MOKHO TOOABIISATH:
BriOepuTe 01UH OTBET:
o Tonbko Bpy4HYyIO
e Tonbko U3 BCTPOCHHBIX KIaCCH(PUKATOPOB
o Bepusl 06a yTBepKICHUS
Bomnpoc 4/50
Kaxkue BapuaHThI BeZIcHUS yueTa PeTyCMOTPEHBI B MporpaMme?

Bbi0epuTe HECKOIBKO OTBETOB:



e B mporpammMe npeaycMoTpeHa BO3MOKHOCTD BEJICHHS KaJpOBOTO y4eTa M pacueTa
OILJIATHI TPy/a

e B nporpamme npeaycMoTpeHa BO3MOKHOCTb BEJIEHUS TOJIBKO KaJApOBOrO yuyeTra

e B nporpamme npeaycMoTpeHa BO3MOXKHOCTD BEJICHUS TOJIBKO pacyera oriaThl Tpyaa 6e3
BEJICHUS KaJpOBOIo y4yera

Bomnpoc 5/50
C kakoil neprHoANYHOCTHIO 3aAMOIHAIOTCS TpaPUKH paboThI?

Bbi0epuTe o1MH OTBeET:

e B mauaie xaxxmoro rojaa

e B navane xkaxxJ10ro roga u Kaxxaplid pa3 1ocjie BHECEHHUS! U3MEHEHHUH B
MIPOU3BOACTBEHHBIN KaJlEHIaph

e OpuH pa3 B Hauaje BEJCHUS yyeTa
Bomnpoc 6/50

B mporpamme ykazaHa mpoBojaka JJis OpraHu3alluu, HoJpas3ziefieHuss W coTpynHuka. Kakas
cHUCTEeMa TPHOPUTETOB TpH (PopMupoBaHuU AokyMeHTa "OTpakeHue 3apruiatel B Oyxydere"
Oyzner npuMeHsTbCs?

BriOepuTe 01UH OTBET:
e CoTpynHuk, noapasaeneHue, Opranu3anus
o Opranuzanus, COTpyAHUK, TOApPA3ICICHHIE
o llonpasnenenue, COTpyAHUK, OpraHU3ALIMS
Bomnpoc 7/50
Kakwue criocoOsl BBITUIATHI 3apIlIaThl MOXKHO 33/1aTh I MOApa3/iesieHus?
Bbi0epuTe o1MH OTBeET:
e 3ayuCIIECHUEM Ha KapTOUKY
e Uepes kaccy, uepes paziaTuuka
e Yepes Kaccy, yepe3 pa3gaTunka, 3a4MCICHIEM Ha KapTOUKY
Bomnpoc 8/50
['padpuk paboThI B IpOrpamMMe MOKHO yKa3aTh:
Bbi0epuTe HECKOIBKO OTBETOB:
e Jlns opranuzanuu

e Jlns coTpynHuka



e Jlns HaunucneHust
e Jlna moapaszaeneHust

Bomnpoc 9/50

B kakoil crpaBOYHUK HPOrpaMMBbI BBOJATCS CBEACHHS O TOJPA3/ICICHHUSIX, BBIICICHHBIX Ha
OTHENBHBIN Oamauc?

Bbi0epuTe o1MH OTBeET:

e B cnpaBouyHuk noapazaeneHus
e B cnpaBoyHuK opraHuzanuu

e B nporpamme He mpenycMOTpeHa BO3MOXKHOCTh BEJCHHS YUeTa IO MOAPA3IEICHUSIM,
BBIJICTICHHBIM Ha OTACIBHBIN OanaHc.

Bonpoc 10/50
Bri6epute BepHOE YTBEPKICHHE

BriOepuTe 01UH O0TBET:

L] B HporpaMMe HOI[,Z[Gp)KI/IBaeTC}I BO3MOXXHOCTBH BE€ACHHUSA HECCKOJIBKUX HpOI/ISBO,Z[CTBeHHBIX
KaJieHAapeil.

e B nporpamme noiep:xuBaeTcss BO3MOXKHOCTh BEICHUS OHOTO MPOU3BOACTBEHHOTO
KaJICHIapst

e B mporpamme npou3BOIACTBEHHBIN KaJICHAAPb HE BEAETCS.

Bonpoc 11/50

[Tomp3oBaTens coctaBui rpaduk padoOTH MIECTHAHEBKA, 36 YacoB, HO Tpaduk 3amoiHseTcs 0e3
y4eTa npa3IHUYHBIX JHEW, KaKoBa IpuyuHa’?

Bbi0epuTe o1MH OTBeET:

e Cmoco0 3anosHeHus rpadrKa YCTaHOBJIEH MO IIUKJIAM MPOU3BOJLHOMN JJTUHBI"

o B oxHe HacTpoiiku rpaguka paboThl HE YCTaHOBIIEH (PJIAXKOK "TIPH 3aIl0JIHEHUH
YUYUTHIBATh NPA3JHUYHBIC THH"

o Ilonmp3oBaresnb HE BOCIIONB30BAICS IAOIOHOM IS COCTaBJICHUS Tpaduka

Bomnpoc 12/50

Kakue Buasl BpeMeHM TpeOyeTcs yka3aTh NpH CO3JaHUHM Cieayromero rpaduka paboOThI:
COTPYAHHUK paboTaeT MOCMEHHO JBa uepe3 1Ba, ¢ 04 yacoB 1o 16 gacos, Beinensercs odex ¢ 09
1o 10 gacos.

Bbi0epuTe onMH OTBeET:

e JSIBKa



e SIBka, HOYHBIC YaChHl, BaxTa
e SIBKa, HOUHBIC YaChI

Bonpoc 13/50

CoTpynHuK mojnpasfeieHusi oxpaHa pabotaer cytku/Tpoe- ¢ 8-00 mo 8-00 (24 waca, oben He
BhIIeNseTCs ). Kakue HacTpoiiku He0OXOMMO YCTaHOBUTD B CIIOCO0OE 3amoiHeHHs Tpaduka?

Bbi0epuTe o1MH OTBeET:

o Ilo nukiIam mpou3BOJILHOM JITMHBL, MPU 3aMI0JIHEHUW YIUTHIBATH IPA3AHUYHBIC THH,
CYMMHPOBAHHBIN y4eT paboyero BpeMeHH.

e [lo nmkIam IPOU3BOJIIBHON JUTMHBI, CYMMHUPOBAHHBIA y4€T paboyero BpeMeHH.

o Ilpu 3amomHEeHUN yYUTHIBATh MPAa3AHUYHBIC JHH, CYMMHPOBAHHBIN yueT pabouero
BpPEMEHH, HENOJIHOE paboyee BpeMs

Bomnpoc 14/50
Kakum 00pa3zoM MOKHO OTpeIaKTUPOBATh SJIEMEHT CITPaBOYHUKA?

Bbi0epuTe o1MH OTBeET:

e Cpenath ABOMHOM IIETYOK JIEBOM KJIABUILIN MBIIIHU 10 CTPOKE
o Haxarp KHONIKY «/I3MEHUTH TEKYILMI DJIEMEHT)» Ha MaHEJIX UHCTPYMEHTOB CIIPABOYHUKA
o Haxars xnmaBumy «F9» Ha knaBuarype

Bomnpoc 15/50

UroObl CKOMUPOBATh JJIEMEHT CIPABOYHMKA, HEOOXOIMMO BBIICIUTH OOpaszell M HaXaTb Ha
KJIaBHAType KJIaBUIIY:

BriOepuTe 01UH OTBET:

e F5

e F9

e F2
Bonpoc 16/50

CnpaBouHuk «DPU3HYECKUE JIUIIA» TPETHAZHAYCH JIJIA:

Bbi0epuTe onMH OTBeET:

e XpaHeHHs cBeJeHUI 000 BceX (PU3NYECKHX JIMIaX, paboTalomuX U KOTAa-1100
paboTaBIIMX B OpraHM3aIlH, aKINOHEPaX, HE SBJIAIOIINXCSA COTPYIHUKAMH U T.1.

e XpaHeHHs CBEJCHUU TOJIBKO 000 BeceX (PU3MYECKHX JIMIAX, MPUHATHIX Ha padoTy B
OpTaHU3anuIo



e XpaHeHus cBeJeHUN 000 Beex (PM3UYECKUX JIMIAX, TPUHATHIX HA PaOOTy B OPraHU3aIUIO0
" YBOJICHHBIX U3 HCC

Bonpoc 17/50
B kapTouke nozpaszaenaeHus OTCyTCTBYET 1aTa pOpMUPOBaHUS, B YeM IPUYHHA?

BriOepuTe 01UH OTBET:

o Tloapasnenenne He BKIIOYSHO B IITATHOE PACITUCAHHE
o Tlonpa3znenenue pacopMHpPOBAHO
e DTO mojpaszeneHue IBsieTcst 000CO0ICHHBIM
Bonpoc 18/50
B nporpamme nipenycMoTpeHa BO3MOXHOCTh opopmiieHus [IprkazoB o npueme Ha paboTy::

BriOepuTe 01UH OTBET:

e TonbKO OTAEIBHO IO KAXAOMY COTPYAHUKY

e Tonbko MO CIUCKY COTPYTHUKOB

L] Kaxk o OTACJIbHBIM COTPpYAHHUKAM, TAK U IO CIUCKY COTPYIHUKOB
Bonpoc 19/50
Kakum 006pa3om BBECTH CBEJIEHUS O CTaXKaX COTPyAHHUKA?

BriOepuTe 01UH O0TBET:

e OTKpBITh KapTOUKy (PU3NIECKOTO JIUIIA, METKHYTH 10 cChlike "TpymoBas
I[GHTGJIBHOCTB”, B OTKPBIBIICMCS OKHC BBCCTH CBCIACHHA O CTa)Kax

e OTKpBITh KapTOUKY COTPYIHUKA, IIEIKHYTh 1O cchlike "TpynoBas nedaTeiabHOCTh", B
OTKPBIBILIEMCS OKHE BBECTU CBEJIEHUS O CTaXax

e OTKpBITh KapTOUKY COTPYIHHUKA, IIEIKHYTh 1O cchlake "JInuHble naHHbIe", B
OTKPBIBILIEMCS OKHE BBECTU CBEJICHUS O CTa)Xax

Bomnpoc 20/50
Urto0b! yka3aTh BBIYET Ha peOeHKa paOOTHUKY OpTraHU3aIliK, HE00X0AUMO:

Bbi0epuTe HECKOIBKO OTBETOB:

e  OTKpBITh KQPTOUKY COTPYIHUKA, IIETKHYTh 1O cchuike "Hamor Ha noxoasl", BBECTH
HOBOC€ 3a5BJICHUEC HA BBIYCTHI.

e B paszgene Hanoru v B3HOCHI BBECTH HOBBIN JOKYMEHT "3asiBICHUE HA BBIYETHI'", YKa3aB B
JIOKYMEHTE HY>KHOT'O COTPYIHUKA



e OTkpBITh cIipaBOYHUK «COTPYIHUKNY», OTKPHITh KAPTOUKY pabOTHHKA, HAKATh KHOIIKY
«HJDJI», BBECTU CBEICHUSI O BHIYETE

Bonpoc 21/50
Kak chopmupoBath auuHyro KapTouky o ¢popme T-2 Ha coTpyaHuKa?

Bri0epuTe HECKOJIBKO OTBETOB:

e OTKpBITh KAPTOUKY COTPYAHHUKA, HAXaTh KHOMIKY "lledats", BBIOpaTh KoMaHy "JInuHas
kapTouka T-2".

e B paznene "Kaaper" neperitu o ccpiike "KamapoBsie oT4eTHI", BHIOpaTh KOMaHIy
"JInunbie kapTouku T-2", Haxarte kHONKY "CdopmupoBaTs"

e B paznene "Kanpsl" nepetitu no cceuike "Kagpossie oT4eTsl", BHIOpaTh KOMaHy
"JInunabie kapTouku T-2", HaxkaTh KHONKY "Hactpoiiku", 106aBUTh HYKHOTO
COTpYAHHUKA", HAXKaTh KHOTIKY "3akpbITh U ChopMHUpPOBATh" B OKHE HACTPOCK

Bonpoc 22/50
Kaxoii crangapTHBIN OTUET MO3BOJISET MOIYYUTh CBEIEHUS O IPaX/1aHCTBE COTPYIHUKA?

BriOepuTe 01UH OTBET:

e CHHCOK COTPYIHHUKOB
e IlITaTHbIE COTPYIHUKH
e JluuHble NaHHBIE COTPYIHUKOB

Bonpoc 23/50

B noxymente «Hauucnenue 3apriaThl 1 B3HOCOB)» IOJIb30BAaTENeM OBLI HCIPABIIEH pe3yNbTar
HauucieHus no corpyanuky Meanoy U.U. [{ns mpaBuibHOro ucuucienus HIADII nmo stomy
COTPYIHUKY HEOOXOIMMO:

BriOepuTe 01UH O0TBET:

o Ilepeiitu Ha Bkinaaky «H/IPJI» u BBecTn BpyuHyto HoBoe 3HaueHue HADJI
e Ilepepacuer cymmer HJI®JI 6yaeT mpoBeeH mporpaMMoil aBTOMaTHIECKH
o JloxymeHt "Hauucnenue 3apruiatsl”" He MOXKET peAaKTUPOBATHCS BPYUHYIO
Bonpoc 24/50
KakuM noxymMeHTOM B iporpamMmMe o(hopMIIsIeTCsl HAUUCIEHHE CTPAXOBbIX B3HOCOB?

BriOepuTe 01UH O0TBET:

e Hauucnenue CTPaxOBbIX B3HOCOB

e Hauuncnenne 3apmiaTbl U B3BHOCOB



e VYmiaTa cTpaxOBBIX B3HOCOB B (DOHIBI
Bomnpoc 25/50

Kakoii n3 0T4YeTOB MO3BOJIAET KOHTPOJMPOBATb HAYUCICHUS, YAEPKAHUS U  BBIILIATHI
COTPYIHUKOB ITIOMECSIUHO?

BriOepuTe 01UH OTBET:

e byxyder 3apruiarsl
e Anamu3 ©@OT no HauucneHUIM
e AHanu3 3apIuiaThl 10 COTPYAHHUKAM (IIOMECSYHO)
Bonpoc 26/50
Jl1s1 4ero B mporpaMMme perucTpupyercs J0KyMeHT "YIuiata cTpaxoBbIX B3HOCOB B ()OHbI"?

BriOepuTe 01UH OTBET:

e DOTHUM JOKYMEHTOM PErMCTPUPYETCS] HAUUCIEHUE CTPAXOBBIX B3HOCOB

e JInst Toro, uToObI pu aBTOMAaTUYECKOM (HOPMHUPOBAHUH OTYETHOCTH OBLITH YUTEHBI
yILTa4eHHBIE CyMMBI

e Jlna aBToMatuueckoro popmupoBanus oTueTHOCTH B [IDP
Bomnpoc 27/50
Beimiara 3aprnaTsl COTPYAHUKY U3 KAaCChl B IPOIPaMME PErUCTPUPYETCS JOKYMEHTOM

Bbi0epuTe onnH OTBeET:

e Bprimiara B kaccy
o PacxonHblii KaccoOBBIN OpAED
e BenomocTts Ha BBIILIATY 3apIuIaThl Yepe3 Kaccy

Bomnpoc 28/50

Kak 3aperucrpupoBare B mporpamme (akt nepenaud B OaHK MHPOPMALUU O TEPEUUCICHUH
COTPYAHMKAM Ha 3apIuiaTHble cueTa?

BriOepuTe 01uH O0TBET:
o Bgecrtu noxymenT "BegomMocTh Ha BBIIIATY 3apIuiaThl B OaHK"
e Bgectu nokyment "lInarexnoe nopyuenue"
o Bsecru noxyment "OOMeH ¢ 6ankamu (3apriara)"

Bonpoc 29/50

Kakum nmoxkymeHTOM 0()OPMUTH KaJAPOBBII MEPEBOJT COTPYAHUKA?



BriOepuTe 01UH O0TBET:
o Kanposslii nepeBog
o KanpoBoe nepemenieHue coTpyaHuKa
o Kagposslil nepeBos B Apyroe noapas3ieacHue
Bomnpoc 30/50
KakuMm 10KyMEHTOM MOKHO 3apeTrUCTpUPOBATh U3MEHEHUE HAUUCIEHUI COTPYAHHUKA?

Bri0epuTe HECKOJIBKO OTBETOB:

o l3meHeHnue omatel Tpyna
o Kanposslii nepeBog
o Pa3oBoe HauucieHue

Bonpoc 31/50

B noxymente "bonbHUYHBIA JHCT" HE aKTHBHA KHOIKA, MO3BOJISIONIASI BBECTH CBEICHUS IIO
CIIpaBKe C MPEBIIYIIEro MecTa paboThl. B uem nmpuunna?

Bbi0epuTe o1MH OTBeET:

e He yxazanbl cpoku O0IBHUYHOTO JTUCTA

o He ykazan cTpaxoBoil cTax COTpyJHUKA

e He ycranosnen ¢iaxox "YUuThIBaTh 3apa00TOK MPEABIAYITUX CTpaxoBaTeIen"
Bomnpoc 32/50
Kakwue BapuaHTBhI BBIILIATHI TPEYCMOTPEHBI B JOKYMEHTE "BoibHUYHBIN JUCT"?
Bbi0epuTe HECKOIBKO OTBETOB:

e C 3apnnaroi

e (C aBancoMm

e C OTHyCKHBIMHU

e B MexpacdeTHbIl [IEpUOJ
Bonpoc 33/50

B kakom otuere ymo6HO mpoBeputh cymMMbl, HauuciaeHHbie B ®CC HC c¢ pa3buBkoil mo
COTpYIHUKaM?

Bbi0epuTe o1MH OTBeET:

e Amnanu3s B3HOCOB B QOHIEI



e Hanoru u B3HOCHI (KpaTKo)
e Peectp mocobuii 3a cuer ®CC

Bonpoc 34/50

C Cupoposeim WN.UM. 3akmouen poroBop ITIX ¢ exemecsuHod BeIiaTol. J[okyMeHT
3aperucTpupoBaH B mporpamme. llpu HauucieHuu 3aprjiaTbl HE OTPAXKAIOTCSA 3alKCH IO
Cunoposy, B 4eM npu4uHa’?

BriOepuTe 01UH OTBET:

o He BBeneH AKT NpHEMKH BBIOJIHEHHBIX padoT

e 3amuch O IOTOBOPHUKE, B CIIy4ae €KEMECAYHBIX BBIILIAT B ToKyMeHTe "Hauucnenue
3apIuiaThl" BBOJUTCS TOJIBKO MOJIb30BaTENIEM

o He BBenen nokyment "Pa3oBbie HauuciaeHus"
Bomnpoc 35/50
Bribepute BepHOE yTBEPKICHHE.

Bbi0epuTe o1MH OTBeET:

e Ecnu norosop I'TIX BBeneH B mporpaMMe ¢ BUJIOM OIIATHI "OJHOKPATHO B KOHIIE
Cpoka', TO HAYMCIECHHE MO JOTOBOPY OPOPMIISETCS OTAEIbHBIM JOKYMEHTOM "AKT
MIPUEMKH BBITOJTHEHHBIX paboT"

e Ecnu norosop I'TIX BBeneH B mporpaMme ¢ BUJIOM OILIaThl "OJHOKPATHO B KOHIIE
CpoKa", TO HAYUCIIEHHE IO JOTOBOPY BBIIOJIHAETCS aBTOMAaTUYECKH TOKYMEHTOM
"Hauucnenue 3apriars”

e Ecnu norosop I'TIX BBeneH B mporpaMMe ¢ BUJOM OIIATHI "OJHOKPATHO B KOHIIE
Cpoka', TO HAYMCIEHHE MO JIOTOBOPY OPOPMIISETCS OTAEIbHBIM JOKYMEHTOM
"Benomoctu B kaccy"

Bomnpoc 36/50

Cotpynuuk lBaHoB 3a0onen B KOHIIE Mecsa, COOOLIMJI , 4TO OOJBHUYHBIA JIUCT OyAer
NpeIbSBICH UM B clieytomieM Mecsie. Kak npaBmiibHO 0Tpa3uTh 3TO COOBITHE B Tporpamme?

BriOepuTe 01UH OTBET:

e Hauucnuts 3apmnary kak 00br9H0. Koraa coTpyIHUK B CIEAYIONIEM MECSIIE IPEAbSIBUT
OOJLHUYHBIH JIUCT, TO MPU PETUCTPALIUU TOKYMEHTA B IIporpaMmMe, OyAeT caesnan
aBTOMAaTUYECKUH ITepepacyer.

e 3aperucTpupoBath (HaKT OTCYTCTBUS COTPYIHUKA B TEKYIIEM MeCsIEe JOKYMEHTOM
Bonpauunetii nuct. [Ipu npeabsBieHnr 60ILHIYHOTO JIMCTA MTOJKOPPEKTUPOBATH CPOKH.

e 3aperucTpupoBaTh OTCYTCTBHE COTpYyIHUKA JokyMeHTOM "[Iporyin, HesBka". B
CJIEAYIOIIEM MecsiIie 1o (HakTy MpeabsBIeHUs OOJbHUYHOTO JIUCTA 3apETUCTPUPOBATH
JIOKYMEHT "BoJbHUYHBIN JTUCT" C pealIbHBIMU CPOKAMM.



Bomnpoc 37/50

Pacuerunk nbiTaercs BBectu qokyMeHT " Ilpemusa" m Buaut cooOmenue "He oOHapykeHO HH
OJIHOTO HAYUCIIEHUS, perucTpupyemoro gokymeHToM "Ilpemus". Uto TpedyeTcs caenarb, 4TOObI
0(pOopMHUTE HAYUCIICHHE TPEMUH OTAETBHBIM JOKYMEHTOM?

BriOepuTe 01uH O0TBET:

e B cnpaBounuke "Hauucnenus", 11 Hy>KHOTO BHia IPEMUN YCTAHOBUTH B MOJIE
"Hauucnenue BeInosHsAeTCA" oNIuio "exxeMecssyHo"

e B cnpaBounuke "Hauucnenus", 11 Hy>KHOTO BHia IPEMUN YCTAHOBUTH B MOJIE
"Hauuncaenue BRIMOMHSIETCS" OMIIUIO "TOILKO €CIIM BBEAECHO 3HAUEHHUE TOKa3aTens"

e B cnpaBounuke "Hauucnenus", 11 Hy>KHOTO BHia IPEMUN YCTAHOBUTH B MOJIE
"Hauucnenue BoInosHAETCS" ONIUIO "TIO OTACIBHOMY JOKYMEHTY"

Bomnpoc 38/50
Kaxkue BuzbI oTIycka MOHO 0(hOpMUTH B IIporpamme JokymeHToM "OTtirycka"?

Bbi0epuTe HECKOIBKO OTBETOB:

e Otnyck 1o yxony 3a peOeHKOM
e JlomOMHUTENbHBINA YyU€OHBIN OTITYCK
o Exeroansiit ormyck
e Ormyck mo 6epeMeHHOCTH U PoJamM
Bomnpoc 39/50
Kak npaBuibHO 0popMUTH npueM Ha paboTy COTPYIHUKA 110 BHYTPEHHEMY COBMECTUTEILCTBY?

Bri0epuTe 01UH O0TBET:

e Bgecrtu cBenenus o corpyaHuke B cripaBouyHukd @u3. muna u COTpyaHUKH €l pa3, Kak
o BHyTpeHHeM coBMectutene. Opopmuts Ilpukas o npuéme Ha paboTy 10 BHYTpEHHEMY
COBMECTUTEJCTBY.

e OTKpBITh KAPTOUKY OCHOBHOTO COTPYAHHKA, HAXkaTh KHONIKY "OGOpMHUTH TOKYMEHT" 1
BeIOpaTh Komauzy "[Ipuem Ha paboty".

e BaecTu cBeneHus o coTpynHUKe B cripaBOUHUK COTPYJHUKH €lle pa3, Kak O BHYTPEHHEM

coBmecturene. Odopmuts [Ipukasz o mpuéme Ha paboTy O BHYTPEHHEMY
COBMECTUTEIBLCTBY.

Bomnpoc 40/50
B noxymente "Otnyck" nara BbIIIaThl aBBTOMATUUYECKN YCTAHABIMBAETCS B 3aBUCUMOCTH OT:

Bbi0epuTe onMH OTBeET:

e JlaThl JOKyMEHTa



e JlaTpl Havasa epuoia padoTh
o JlaTel Ha4yasIa OTIIyCKa
Bonpoc 41/50
Kakum oT4eToM MOXKHO MPOBEPUTH CPOKU (PAaKTUUECKUX OTIYCKOB COTPYIHUKOB?

Bri0epuTe 01uH O0TBET:

o @akTHUUECKHUE OTIIyCKA
e I'padux otmmyckoB
e Ornycka COTpyJHUKOB OpraHU3aL1
Bonpoc 42/50
Kakum nokymeHToM MOKHO 0(OpPMUTH OTITYCK 0€3 COXpaHEHUs 3apIliaThl B IporpaMmme?
Bri0epuTe 01UH O0TBET:
o Ilporyn, HesiBKa
e Ortmnycka 6e3 coxpaHeHus 3apIliaThl
e lI3mMeHeHMe omIaThl COTPYAHUKOB
Bonpoc 43/50

Kakumu gokymeHTamMu B NpOrpaMMe MOXHO 3aperUCTpUpPOBATh H3MEHEHHE CYMMBI aBaHca
COTPYIHHKY?

Bbi0epuTe o1MH OTBeET:

e Ilpuem nHa paboty, KagpoBoe nepemenienue, MisMeHeHue aBaHnca
o IIpuem na pabory, KagpoBoe nepememnienue
o U3Menenue aBanca, KaapoBslii mepeBo

Bomnpoc 44/50

W3 kakoro pazaena MOxHO 0hopMUTh JokyMeHT "Komanauposka"?

Bbi0epuTe HECKOIBKO OTBETOB:

e I'maBHOE
o Kanpsi

e 3apmuata
e BrimaTer

Bomnpoc 45/50



Kak npaBuiabHO 0OpMUTH B MpOrpamMMe Mepexo] BHEIIHETO COBMECTUTES B ILITAT?

Bbi0epuTe o1MH OTBeET:

o Bgectu nokyment " Kanposbliii nepeBoa”

e  OdopMHUTH YBOJIbHEHHE COTPYTHUKA KAK COBMECTHUTEIS U BBECTU HOBBIN MPUKa3 O
npremMe Ha paboTy Kak IITaTHOTO COTPYAHHUKA.

e OdopmuTh YBOJIBHEHHE COTPYJHUKA KaK COBMECTUTENA. BBecTr 3TOro yenoneka eie pa3
B CIIPAaBOYHHK COTPYIHUKHU M BBECTH HOBBIM IIPUKa3 O MpHeMe Ha paboTy Kak IITaTHOTO
COTPYAHUKA.

Bonpoc 46/50
Kak opopmuts cpaBky 0 3apaboTKe yBOJIEHHOMY COTPYIHUKY?

BriOepuTe 01UH O0TBET:

e  OTKpBITh IOKYMEHT «Y BOJbHEHHE» U HAKATh KHOMKY «C03/1aTh HA OCHOBaHHHY,
BbIOpaTh KOMaHy «Mcxopsimas crpaBka ajisi pacyeTa mocoouin

e B paznene "3apmara" BeiOpaTh cchuiky "CripaBKu JuIsl pacueTa mocoOuit" u co31aTh
JOKYMEHT

e OTKpBITh KAPTOUYKY YBOJIBHIEMOT0 COTPYIHHUKA, HAKaTh KHONIKY "OQOpMHUTH JOKYMEHT"
1 BbIOpaTh komaHay "CripaBka Jij1s pacuera mocoomit"

Bomnpoc 47/50

CoTpyIHUK OpraHW3allM MEPEeXOJUT Ha HOBBIA rpaduk pabOThl, KAKUM JOKYMEHTOM MOXHO
3aperucTpupoOBaTh 3TO COOBITHE?

BriOepuTe 01uH O0TBET:

e «lIpuem Ha paboOTy B OPTaHU3AIIHION
o «Kaapossrit nepeBon»
o «llepemerienue B Ipyroe noipa3ieacHUuE)»
Bonpoc 48/50
HoxymenT «KaapoBblii nepeBo1» MO3BOISET PETUCTPUPOBATD:

BriOepuTe 01UH OTBET:

o Tonbko mepeMerieHus: pabOTHUKOB OPraHU3alUil B JPyrue MoApa3aeIeHus
o Ilepemenienust paOOTHUKOB OpraHU3aIiii 1 U3MEHEHHE YCIOBUH Tpyaa
o Tonpko HU3MEHEHUE yCIOBUU Tpya

Bonpoc 49/50



Kakue BUIbI OTCYTCTBUS PETUCTPUPYIOTCS B MporpaMme JOKyMeHTOM «IIporysbl, HesBKU»?
Bbi0epuTe o1MH OTBeET:

e OTtcyTcTBHE MO HEBBIICHEHHOW MPUYUHE; TIPOTYJI, YU€OHBII OTITYCK

e OrtcyTCTBUE MO HEBBISICHEHHOW MPUYHHE; IPOTYJ, TPOCTOM

e OtcyTCcTBHE MO HEBBIACHEHHOU NMPUYUHE; TTPOTYJI
Bomnpoc 50/50
Kakum 1oKyMeHTOM MOYKHO Ha3HAYUTH ylIepKaHUE ATMMEHTOB M3 3apa00THOM TIJIaThI?
Bbi0epuTe onnH OTBeET:

e «Perucrpanus pazoBbIX yAep:KaHU paOOTHHUKOB OpraHU3AIIHi»

e «/CrIOTHUTENBHBIN JIUCT»

e «Hauucnenne 3apI1uiaTbD»



	doc20376220190403142503
	t-buhzap-1s8zu-aSPEC
	9. 1СЗУ-программа
	Расчеты с персоналом по оплате труда в 2018 г
	Microsoft Excel 2016/2013. Уровень 1. Работа с Excel 2016/2013 или эквивалентная подготовка
	Срок обучения: 28 академических часов: 20 аудиторных, СРС - 8 самостоятельно
	Условия прохождения
	Вопрос 1/50
	Вопрос 2/50
	Вопрос 3/50
	Вопрос 4/50
	Вопрос 5/50
	Вопрос 6/50
	Вопрос 7/50
	Вопрос 8/50
	Вопрос 9/50
	Вопрос 10/50
	Вопрос 11/50
	Вопрос 12/50
	Вопрос 13/50
	Вопрос 14/50
	Вопрос 15/50
	Вопрос 16/50
	Вопрос 17/50
	Вопрос 18/50
	Вопрос 19/50
	Вопрос 20/50
	Вопрос 21/50
	Вопрос 22/50
	Вопрос 23/50
	Вопрос 24/50
	Вопрос 25/50
	Вопрос 26/50
	Вопрос 27/50
	Вопрос 28/50
	Вопрос 29/50
	Вопрос 30/50
	Вопрос 31/50
	Вопрос 32/50
	Вопрос 33/50
	Вопрос 34/50
	Вопрос 35/50
	Вопрос 36/50
	Вопрос 37/50
	Вопрос 38/50
	Вопрос 39/50
	Вопрос 40/50
	Вопрос 41/50
	Вопрос 42/50
	Вопрос 43/50
	Вопрос 44/50
	Вопрос 45/50
	Вопрос 46/50
	Вопрос 47/50
	Вопрос 48/50
	Вопрос 49/50
	Вопрос 50/50





