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/B.A. KocwsHOB/

ITosno:kenune o nopsaaKe YHHYTOKEHU S HepCOHaHBHbIX JAaHHBIX

1. O6mue mo10KeHUA

1.1. Hacrosmee Ilomokenue O TOpSIOKE YHUYTOXKEHHS IIEPCOHANBHBIX JIAHHBIX B
OGpazoBaTeIbHOM YACTHOM yYPEX/ICHHUE TOIOIHATENBHOIO NPOYECCHOHANTBHOIO 00pa3oBaHusA
«Llertp xommbroTepHoro obyuerus «Creruamcty YHIL mpu MI'TY um. H.O. baymana (nanee
110 TeKcTy — I10JI0/KEHNE) yCTaHABIHBACT IEPUOJUIHOCTD U CIIOCOOB! YHUYTOKEHHST HOCUTENCH,
COJIEpIKAIX TTIEPCOHATBHBIE JaHHBIE CYOBEKTOB IEPCOHANBHBIX TAHHBIX.

1.2. llempio HacTosmiero IlomoskeHWs sIBISIETCS OOCCIEUEHHE 3alllUThl IIPaB M CBOOON
06yJaromuxcsa ¥ pabOTHUKOB P 00paboTKe MX MEPCOHATBHBIX JaHHBIX B OOpa3oBaTeIbHOM
YaCTHOM YUPEKIEHMH JOIOJHHUTENBHOTO IpodeccHoHanbHoro obpasosanus — «LIeHTp
KoMIIboTepHOTo 06ydyenus «Crennammery YHI[ mpu MI'TY um. H.D. Baymana (manee — O9Y
«Crenmanmucty).

1.3. OcHOBHEIE ITOHSTHSI, HCIIOTb3yeMble B ITomoxenun:

— CyOBEKT NEPCOHAIBHBIX JAHHBIX — PAaOOTHHK M (MJIM) MHOE JIUIO, K KOTOPOMY OTHOCATCH
COOTBETCTBYIOIIUE IEPCOHATBHBIE TaHHBIE,

— pabOTHHK — (hU3MIECKOE JIUIIO, BCTYIHUBIIee B TpyAoBble oTHOmEeHus ¢ OUY «CrenuamucTy;

— HepcoHATbHBIE JaHHBIE — WH(OPMAIMS, COXpaHEHHas B JIFOOOM Qopmare, OTHOCSIIAACS K
OIIpe/IeNIeHHOMY MIIM OTIPEZENIEMOMY Ha OCHOBAHWH TaKOH MHpOpMaiuy (pU3HICCKOMY JIHILY
(cyOBEKTy IIepCOHANBHBIX JAHHBIX), KOTOpas cama II0 ce0e WIM B COYETaHWH C APYrod
nHpopMarmeit, umeromeiics 8 OUY «CrenuanmcTy, 03BOJISET HASHTHQUIMPOBATD THIHOCTD
CyOBeKTa IIEPCOHAIBHBIX JaHHBIX;

— 00paboTKa IIEPCOHANBHBIX JTaHHBIX — OEHCTBUS (OIEpaluH) C MEPCOHATBHBIMU JIAHHBIMU,
BKJIFOUAS ¢G0P, CHCTEMATU3AIUIO, HAKOIUICHNE, XpaHEHHE, yTodHeHUe (0OHOBIECHHE, U3MEHEHHE),
HCIIONIB30BaHUE, PACIpoCTpaHerre (B TOM YHCIe Iepenady), 00e3nudYuBaHue, OJIOKHpOBaHHE,
YHHYTOKCHUE TIEPCOHATBHBIX JaHHBIX;

— YHWYTOXKEHWE IIEPCOHATBHBIX [AHHBIX — JEHCTBHSA, B PE3YJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBHTH COJIEPIKAHME [TEPCOHATBHBIX JaHHBIX B MHPOPMAIMOHHON CHCTEME IIEPCOHATBHBIX
JaHHBIX WM B pe3yJbTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepUalbHbIE HOCHTEIH IEPCOHAIBHBIX
JAHHBIX;

— HOCHTENH IIePCOHANBHEIX NAHHBIX — KaK OJIEKTPOHHBIC (KOMIAKT-IMCKH, JIEHTHI, (Ierm-
HAKOIIUTENHX U Jp.), TaK ¥ HEAJIEKTPOHHEIE (0yMaXKHbIEe) HOCUTENHN IIEPCOHANBHBIX TaHHBIX.

1.4. Hacrosmee ITomoxenue paspaGorano Ha ocHoBe DenepanpHoro 3axona or 27.07.2006
Ne 149-®3 «O6 unrpopManuu, WHGOPMAIKOHHEIX TEXHOJOIHAX M O 3allUTe HHPOPMAIMKY,



Oenepanproro 3akona or 27.07.2006 Ne 152-03 «O mepcoHATbHBIX IaHHBIX» U APYTHX
HOPMAaTUBHBIX TTPABOBBIX aKTOB.

2. IIpaBui1a yHUYTOKEHHSI HOCUTEJIEH, COMEP/KAINMX IePCOHAIbHbIE JAHHbIE

2.1. VHu4TOXKEHHE HOCHTENEH, COIEPKAIIUX ITePCOHAIbHbIE JaHHBIE CYOBEKTOB NIEPCOHATBHBIX
JAHHBIX, TOJDKHO COOTBETCTBOBATH CJIEIYIOIINM IIPaBUIIaM:

— OBITh KOH(QUICHIMATBHBIM, HCKITIOYasi BO3MOXKHOCTD IIOCIIENYIOIIEr0 BOCCTAHOBICHNUS;

— 0hOpMIIATECA IOPUAUYECKH, B JACTHOCTH, aKTOM O BBIICICHUM JOKYMEHTOB, COIEPKAIIIX
IIEPCOHAJIBHBIC JaHHBIC CY6T>CKTOB IIEPCOHATIBHBIX JAaHHBIX, K YHHUYTOXCHHIO U aKTOM 00
YHUYTOXXCHUU HOCHUTENIEH, COIEPKAIUX IIEPCOHATBHBIE IaHHBIC CYyOBEKTOB IEPCOHAIBHBIX
JTAaHHBIX;

— IOJDKHO IIPOBOIUTHCS KOMUCCHEN IO YHUUTOKEHHUIO TIEPCOHAIBHBIX JaHHBIX;

— YHHYTOXXECHUEC JIOJDKHO KacaThCs TONBKO TEX HOCHUTENEH, COEepKaIluX ITEPCOHANBHEIE JaHHBIE
CyOBEKTOB [IEPCOHANBHBIX JAHHBIX, KOTOPHIE MOIEXKAT YHAUTOKEHHIIO B CBSI3U C MCTEUEHHEM
CPOKa XpaHEHHs, NOCTHKEHHEM IelH 00pabOTKM yKa3aHHBIX IEPCOHAIBHBIX IAHHBIX JIHOO
YTPaToOd HEOOXOMMMOCTH B UX NOCTHKEHHH, HE JOIyCKasl CIIyJ9alHOTO MM HpeIHaMEPEHHOTO
YHUUYTOXXEHUS aKTyaIbHBIX HOCHUTEJICH.

3. llopsiok yHUYTOKEHHSI HOCHTeJIel, COTePKAMMX NepCOHATbHbIE JaAHHbIE

3.1. IlepconanpHble NaHHBIE CYOBEKTOB IEPCOHANBHBIX JaHHBIX XPAHATCS HE HOIBIIE, YeM ATOTO
TpeOyIOT menu ux oO6paboTKH, M HOMNEKAT YHHYTOKCHHIO 110 MCTEYEHUM CPOKA XPAHEHHS,
JOCTYDKEHUH Lieled 00paboTKU WK B ClTydae yTpaThl HEOOXOIUMOCTH B UX JOCTHKCHUU.

3.2. Hocwurenwm, copepxkallye IEpCOHAIBHBIC MaHHBIC CYOBEKTOB IIEPCOHATBHBIX IAHHBIX,
YHHYTOXAIOTCA B CIENHAJIBHO OTBEACHHOM IS OSTHUX IeJed IIOMEINEHUH KOMHCCHEH TII0
YHHYTOXXCHHUIO  MEPCOHANBHBIX JaHHBIX, YTBEP)KICHHOM mpuka3oMm mupekropa OUY
«Cnenuanuct» (nanee — Komuccns).

3.3. Hocwurenu, cojepallye IIEepPCOHAIBHBIC TaHHBIC CYOBEKTOB IIEPCOHANBHBIX JAHHBIX,
yHuuTOKarTcs Kommcecnel B Cpok, He HpeBbImaronuit 30 gHe#l ¢ JaThl WCTEYEHHs CpPOKa
XPaHCHUS, TOCTHIKEHUs e 00pabOTKU IEePCOHANBHBIX JaHHBIX TU0O yTPaThl HEOOXOIUMOCTH
B UX JIOCTHIKCHHUH.

3.4. Komucens mpou3BOJUT 0TOOp OyMaXKHBIX HOCHTENEH EPCOHATBHEIX JAHHBIX, ITOJIICKAIITIX
YHUYTOXKEHHUIO, C YKa3aHUEM OCHOBAHUH /IS YHUYTOKEHUSL.

3.5. Ha Bce oTOOpaHHBIE K YHHYTOXCHHUIO TOKYMEHTBI COCTaBJIAETCS aKT O BbLICIICHUH
JOKYMEHTOB, COJEpPXKAllUX IIE€PCOHATBHBIE JaHHBIE CYOBEKTOB IIEPCOHAILHBIX JaHHBIX, K
YHUYTOXXECHHUIO.

3.6. B akrax o BBIIENEHMH JOKYMEHTOB, COICPXKAIIMX [EPCOHAIBHBIE NAHHEIE CYOHEKTOB
IIEPCOHANBHBIX JaHHBIX, K YHHYTOKEHUIO U aKTaX 00 YHHUYTOXXCHHH HOCHTEIIEH, COMEpPIKaIliX
IIEPCOHAIIBHBIE JTaHHBIE CyOBEKTOB IEPCOHANBHBIX JaHHBIX, HCIIPABICHHUS HE JIOIyCKAIOTCS.

3.7. Kommccus TpoBepseT Hald4ue BCEX JOKYMEHTOB, BKIIIOYEHHBIX B aKT O BBIICICHHUH
HOCHUTEJICH, COJEpPXKallUX II€PCOHATBHBIE JaHHBIE CYOBEKTOB IIEPCOHAIBHBIX MJAaHHBIX, K
YHUUYTOXKEHHIO.

3.8. Ilo oKOHYaHUK CBEPKHM aKT O BBIICICHUU JOKYMEHTOB, COMEPKAIUX IEPCOHATbHbIC JaHHbIE
CyOBEKTOB IIEPCOHATBHBIX TAHHBIX, K YHHUTOKEHHIO ITO/IIMCHIBAETCS BCEMH WieHamMmu KoMuccun
U YTBEPXKAAETCS IIPOPEKTOPOM II0 HAITPABIICHHIO.

3.9. Hocwurenu, comepsKaliye IEpPCOHAIBHBIE aHHBIE CYOBEKTOB IIEPCOHANBHBIX JAHHBIX,
OTOOpaHHbBIE 7 YHHUYTOXKEHHsS M BKIIOUCHHBIE B aKT, IOCIE HPOBEpKH HX KoMmccueit
IepealoTCsl OTBETCTBEHHOMY 38 YHUUYTOXKEHHUE JJOKYMEHTOB B IIOMEIIEHHE OT/IENa KaIpoB.

3.10. YuuuroxkeHre HOCHTENEH, CONEPKAIIUX EPCOHATLHEIE JAHHBIE CYOhEKTOB IePCOHATLHbIX
JAaHHBIX, IPOU3BOAUTCS IIOCIE YTBEPKACHHUS aKTa B NPHCYTCTBHM BCeX wWieHOB Kommccuw,
KOTOPBIC HECYT NMEPCOHATBHYIO OTBETCTBEHHOCTH 3a IPABUIBHOCTH W IOJHOTY YHHYTOKEHHS
IIEPEYUCIIEHHEBIX B aKTe HOCHUTEJIEH.



3.11. VHUYTOXEHHE NEPCOHABHBIX JaHHBIX, €CIIH 9TO IOMYCKAETCS MAT€PUAILHBIM HOCHTEIEM,
MOJKET IPOU3BOAMTECSA CII0COO0M, HCKITFOUAOIIUM JATbHEUITYI0 00paboTKy STHX IIEPCOHAIBHEIX
JaHHBIX C COXPAaHEHHEM BO3MOXHOCTH OOpaOOTKM WHBIX JAaHHBIX, 3a()HKCHPOBAHHBIX Ha
MaTepHUaIbHOM HOcUTeNe (yajeHue, BhIMaphIBaHHUE).

3.12. YHHYTOXEHHWE HOCHTENEeH, CONepXKAIUX IEPCOHANBHLIE JaHHBIE, OCYIIECTBIICTCS B
CJICAYIOIIEM HOPSIKE:

— YHHUYTOKCHHE ME€PCOHANBHBIX JAHHBIX, COJEPXKANIMXCS Ha OYMaXKHBIX HOCHUTEILIX,
OCYIIECTBIACTCA IIyTEM M3MEIBYCHHUS HA MEJKHE 4YacTH, MCKIIIOYAIOIIAE BO3MOXHOCTH
IOCICIYIOIET0  BOCCTAHOBICHHS  HHpOpManuu.  V3MmenpueHHe  OCYIIECTBISETCS ¢
HCITIOJIb30BaHUEM Mpeiepa (YHHUTOXKHUTEIS JOKYMEHTORB), YCTAHOBIEHHOTO B IOMEIICHUH OT/e A
KafpoB, JHMO0 JOKYMEHTBI IIEpeNaloTcs Ha IepepaboTKy (YTHIM3aldIO) OpraHH3aIysM,
COOHMPAKOIIIM BTOPCHIPhE (IIYHKTHI IIPHEMa MaKyJIaTyphl);

— YHHYTOXCHHE IIEPCOHAIBHBIX NAHHBIX, COICPXKAIMXCS HA MAIIHHOYHUTAEMBIX HOCHTEILIX,
OCYIIECTBIIACTCA IYTEM HAHCCCHHS MM HEYCTPaHMMOrO (DU3MYECKOro IOBPEXKICHUS,
UCKITIOYAIOIICTO BO3MOXKHOCTH HX HCIIOJIB30BaHHS, & TakK€ BOCCTAHOBIICHUS JAHHBIX.
Brimeykazannoe JocTHraeTcs IyTeM JeGOpMHpOBaHHS, HapyIIEHHS EIUHON IeTOCTHOCTH
HOCHUTEJ;

— IOJUICXKAIIEe YHUYTOXKEHUIO (aiIbl ¢ IEPCOHATBHBIMU JaHHBIMU CYOBEKTOB IIE€PCOHAIBHBIX
J2HHBIX, PACIOJIOKEHHbIE Ha YKECTKOM JHUCKE, YOALIIOTCS CPEICTBAMHE OIEPAIOHHONR CHCTEMEI
KOMITBIOTEPA C IOCIENYIOMIUM «OYUIIEHIEM KOP3HHEDY;

— B Cly4ae JOOIYyCTHMOCTH IIOBTOPHOIO HCIOJb30Bauusa Hocuteas CD-RW, DVD-RW
IPUMEHSETCS MPOTPAMMHOE yIaleHHe («3aTUPaHHE») COMEPKUMOIO JHCKA IIYyTEM €ro
(GopMaTHPOBaHUA C IIOCIEAYIOIIEH 3aUChi0 HOBOM MH(OPMAIIMY Ha JAHHbIH HOCHTETb.

4. Ilopsinok cIa9H MaKyJIaTypPbI

4.1. JIoKyMeHTBI 10 MCTEYEHUH CPOKA XPaHEHHs, TOCTIXEHUH 1eiel 06paboTKH UK B CIIydae
YIpPaTel HEOOXOMMMOCTH B HX JOCTIDKGHHHM IIOAJICKAT YHWYTOKEHMIO IIyTeM COAadu
OpraHu3ausaM, COOMPAIOIIUM BTOPCHIPbE (ITYHKTHI IpHeMa MaKyIaTyphl).

4.2. BolieNieHHBIE TOKYMEHTEI IO aKTy O BBLICICHHH JOKYMEHTOB, COJEPIKAIIUX IIEPCOHATBHEIE
JIaHHBIE CYOBEKTOB NMEPCOHANBHBIX NAHHBIX, K YHHUYTOXKEHHUIO MEPENArOTCS K YHHUTOKEHHUIO B
YIIaKOBaHHOM BHJIE.

4.3. JIoKyMEHTBI, OJUIEKAIKE BBIBO3Y, He TODKHBI COACPKATh OyMary U KapToH, He IPUTOIHEIE
At mepepaboTku; Oymary W KapTOH, IOKPBITBIC MONHITHIEHOM W JPYTMMH IONMMEPHBIMA
IJIEHKaMH; MaTepUaJl, BBIICIISIONIMH STOBUTHIE M TOKCUYHEIE BEIECTRA.

4.4. JIoKyMEHTBI, IIOAJIEXKAIIIE BEIBO3Y, HE JODKHBI COEPIKATE:

— TPSIIBE, BEPEBKY, IIIaraT 13 JIyOsSHBIX BOJOKOH U IOJUMEPOB;

— METAIVIMIECKUE U JICPEBSIHHBIE UM, KyCOUKH CTEKIAa U KePaMUKU, KAMEHb, YTOJIb, CIIOAY,
neiodan, NeLTyIoR]l, IOTUMEPHbIE MaTepHaIbl B BUIE U3/e/uil (IIEHOK, TPaHyT), HeHOILIACT,
UCKYCCTBEHHYIO M HATypaJbHYI0 KOXY, KIECHKY, OUTyM, mapaduH, OCTATKM XHMHYECKHX U
MUHEPAJIBHBIX BEIIECTB U KPACOK;

— BII&XXHOCTb JOKYMEHTOB, IIOJIEXKAIas BEIBO3Y, JODKHA OBITH He Gostee 10 mporeHToB.

4.5. Cnava odopmisercs IpHeMO-CIATOYHBIMU HaK/IaJHbIMHA, NaHHbIE KOTOPBIX (IaTa CHadu,
HOMEp HAKJIaIHOU, BEC CAAHHOW MaKyJIaTyphl) YKa3bIBAlOTCA B aKTE O BBIICJICHUH JOKYMEHTOB,
COZIePIKallNX IIEPCOHAIBHBIE TaHHEBIE CYOBEKTOB IEPCOHANBHBIX JAaHHBIX, K YHUYTOXEHHUIO.

4.6. ITorpyska 1 BBIBO3 TOKYMEHTOB OCYIIECTBIISIOTCS IO KOHTPOJIEM JIHIIA, OTBETCTBEHHOTO 3a
obecneyeHre COXPAHHOCTH JOKYMEHTOB CTPYKTYPHOTO HOApa3/eIeHHs.

4.7. OroOpanHBIE K YHHYTOXXEHHIO TOKYMEHTHI Iepel clauedl Ha HepepaboTKy B KadyecTBE
MaKyJIaTypbl JOJDKHEI B 0053aTEIBHOM IOPSAKE H3MEIbYaThCs 10 CTEINEHH, HCKIIOYArOMmIeit
BO3MOXXHOCTB IIPOYTECHHS TEKCTa.

S. Ilopsimox oopmiIeHUS JOKYMEHTOB 00 YHHYTOKEHHH IePCOHATbHBIX JAHHBIX



5.1. O6 yHHYTOXXEHUH HOCHUTEIEH, COMEPKAIINX IEPCOHAIBHEIE JaHHbIe, KOMHUCCHS COCTaBIsSeT
U TIOINUCHIBACT aKT 00 YyHHYTOXEHHM HOCHTENCH, COIepiKalluX IIEpCOHATIbHBIE IaHHBIC
CYOBEKTOB NIEPCOHANBHBIX JIAHHBIX, KOTOPBIH yTBepKaaeTcs mupekTopoM OUY «CrenmamcTy.
52. AKT 00 yHWYTOXEHHM HOCHTENEH, COIEpIKAIUX IIEPCOHATbHBIE IAaHHEIE CYOHEKTOB
IEePCOHAIBHBIX JaHHBIX, COCTaBIAETCA 110 YCTAHOBICHHOM (opMe.

B akre yka3pIBaroTcs:

— JlaTa, MECTO U BPEeMsI YHUUTOKEHHUS;

— IOJDKHOCTH, (haMIUTIU, HHUAITHAEI wieHoB Komuccnu;

— BHJI 1 KOJIMYECTBO YHUYTOXKAEMBIX HOCUTEIIEH, COEPKAIINX IEPCOHATBHEIE JaHHbIE CyOHEKTOB
IIEPCOHATBHBIX JAHHBIX;

— OCHOBaHHUE ISl YHUUYTOXKEHHUST,

— CIIOCO0 YHHUYTOXKECHHUS.

5.3. @aKkT YHWYTOKEHHs HOCHTENEH, COAEPXKAIMX IEPCOHANBHBIE NAHHBIE CyOBEKTOB
NEPCOHANBHBIX JAHHBIX, (QUKCHPYETCS B JKYpHAIE ydYeTa IOKYMEHTOB, IEpeJaHHBIX Ha
YHUYTOXCHHE. J[aHHBIA NOKYMEHT SBJIAETCS JOKYMEHTOM KOH(HICHIMATLHOTO XapaKTepa H
BMECTE C aKTaMHU XPaHHUTCs B IIOMEIIECHNAN OTAeNa KaIpoB B TEYEHHE OJHOTO roja. 1o ncreuennn
CpOKa XpaHEHHUS aKT O BBIICICHUH JOKYMEHTOB, COJEPIKAIIUX IIePCOHAIBHBIE JaHHBIE CYOHEKTOB
IIEPCOHANBHBIX JAHHBIX, K YHHYTOKCHHIO U aKT 00 YHHUYTOXECHHH HOCHTEIEH, COMepIKAIIuX
IIEPCOHATIbHBIC JIaHHBIE CyOBEKTOB IIE€PCOHANBHBIX IaHHBIX, Iepemarorcs B apxuB OUY
«CrienuanucTy Ha XpaHEHHE.



